
 
Governing Board Meeting 

August 4, 2026 
6:00 p.m. 

The Mission of the Wright Technical Center is “To partner with member school districts and industry to 
prepare students for careers, post-secondary education and lifelong learning.” 

 
  AGENDA 

1.0 ​ Call to Order 
2.0 ​ Roll Call 
3.0 ​ Pledge of Allegiance 
4.0 ​ Agenda Approval 
5.0 ​ Approval of Consent Items - Action required                                                        ​  

5.1 ​ Approval of Minutes - June 2nd Regular Meeting 
5.2​ Approval of Minutes - June 18th Special Meeting 
5.3​ Bills for June FY26 and July FY27 
5.4​ Approval of the agreement with Rivers of Hope 
5.5​ Approval of the agreement with Central Minnesota Mental Health Center 
5.6 ​ Approval of the agreement with Ridgewater College 
5.7 ​ Food Service agreement renewal with BHM Schools for the Academy 
5.8​ Approval of the HVAC preventative maintenance agreement with Gilbert Mechanical 
5.9​ Approval of the Contract for Cooperation between WTC and Minnesota Virtual Academy 
5.10​ Acceptance of Donation from Mold Tech 

 
Background: 5.1, 5.2, & 5.3 - Approval of the minutes from previous meetings and bills from June and 
July. 5.4 & 5.5 - Annual renewal agreements with Rivers of Hope and CMMHC for student mental 
health support and counseling services. 5.6 - Approval of Agreement with Ridgewater College to lease 
space for customized training. 5.7 Annual renewal of Food Service Agreement with BHM Schools. 5.8 - 
Approval of annual HVAC preventative maintenance agreement. 5.9 Donation from Mold Tech. 
Recommendation: Approve as presented 
 
6.0​ Financial Report - Anh Glewwe 
​ 6.1 ​ Approval of the financial report 
 
7.0​ Committee Reports 

7.1​ Principal Karson 
7.2​ Director Nutter 

 
 

https://drive.google.com/file/d/1vgIYkp0E3Q0OIrX43SGhNf3M8NsUVnoQ/view?usp=sharing
https://drive.google.com/file/d/14qMzCnYMa3hKSEjFwQjyZMOWyy1N-YEl/view?usp=sharing
https://drive.google.com/file/d/1zS5Xx6PlIr-msfDdLdIhDWu-hcmGZDgv/view?usp=drive_link
https://drive.google.com/file/d/1cIjNMuo9NkDTby7lIWi_-DhHMYysnZ_F/view?usp=sharing
https://drive.google.com/file/d/10f6rYthg-VvN8Y_HyycQQxfKf3todvyH/view?usp=sharing
https://drive.google.com/file/d/1VTJe4imBvzzy10EDI6l3VZ9zK4qS9v_H/view?usp=sharing
https://drive.google.com/file/d/1D4T7MT-TiHvriuzfOIBCyMJIUatFJhD2/view?usp=sharing
https://drive.google.com/file/d/13P_xYU5X6SFXq7QLvEjOi-D18qA4rsxf/view?usp=sharing
https://drive.google.com/file/d/1RrQeSm9oEx1dvVJBWN5b7ktxFQexWdhO/view?usp=sharing
https://drive.google.com/file/d/1NNQImqDQN4bzwAnCJ1C6cEaoIOhMOVe9/view?usp=sharing
https://drive.google.com/file/d/1AZLm9y_Kchh_Wj_ra6xoaVoRR2sULEcM/view?usp=sharing
https://drive.google.com/file/d/1tIS_lGnUxAOOyWtvUkMaDmlUC1QgxbSG/view?usp=sharing
https://drive.google.com/file/d/107d73v9xssbesDJhoJ2ymUcHED7t0dqG/view?usp=sharing


8.0      ​New Business - No Action Required  
​ 8.1​ First reading of District Policies 
​ ​ 8.1a​ Policy 528 Student Parental, Family, and Marital Status Nondiscrimination 
​ ​ 8.1b​ Policy 806 - Addendum A - Cardiac Emergency Response Plan 
 
9.0​ New Business - Action Required 
​ 9.1​ Final reading and approval of policies 
​ ​ 9.1a​ Policy 506 Student Discipline 

9.1b​ Policy 514 Bullying Prohibition Policy 
9.1c​ Policy 532 Use Of Peace Officers And Crisis Teams To Remove Students With 
IEPs From School Grounds 
9.1d​ Policy 616 School District System Accountability 
9.1e​ Policy 721 Uniform Grant Guidance Policy Regarding Federal Revenue Sources 
9.1f​ Policy 806 Crisis Management Policy 
9.1g​ Policy 903 Visitors To School District Buildings And Sites 

 
9.2​ Approval of the 2026-27 Wright Tech and Wright Academy Student Handbooks 

Background: Annual Student Handbook Approvals. Changes/additions are summarized here.                                   
Recommendation:  Approve as presented 
 
​ 9.3​ Approval of the 2026-27 Staff Handbook 
Background: Annual Staff Handbook Approval. Changes/additions are summarized here.                                          
Recommendation:  Approve as presented 
 

9.4 ​ Approve the Executive Director’s request to redeem 5 days of unused vacation and 
deposit those funds in the Executive Director’s 403(b) retirement savings account.  

Background: This is a provision of the executive director’s contract. 
Recommendation:  Approve as presented 
 

9.5​ Approval of the Board Resolution for reappointing the Executive Director, Brian Nutter, 
as the Identified Official with Authority (IOwA) for the External User Access Recertification System. 
Background: This is an annual MDE requirement which assigns job duties and authorizes external 
user’s access to MDE secure systems for their local education agency (LEA).  
Recommendation:  Approve as presented 
 

9.6​ Approval of the Tier 2 teacher contract with Millard Haley for a Construction Instructor 
position within Wright Tech for the school year 2026-2027. 
Background: This hire will fill the vacant Construction Instructor position. 
Recommendation: Recommendation from Principal. Approve as presented 
 
​ 9.7​ Approval of Support Staff Terms and Conditions of Employment 
Background: Bi-annual approval of updated terms and conditions of employment for support staff.  
Recommendation: Approve as presented 
 
 10.0    Adjournment ​                                               
Next meeting Tuesday, September 1, 2026  
Please call or email if you have questions or cannot make the meeting.   

https://drive.google.com/file/d/1cCji9c8wZjy6B0umgDM7quW-rS9KUKqv/view?usp=sharing
https://drive.google.com/file/d/1WarDBFeH8gLmASkSlJhdW-188FWSbser/view?usp=sharing
https://drive.google.com/file/d/1xi2jkzb-M-Bf68SVB_OPI_FSxFYEk4pz/view?usp=sharing
https://drive.google.com/file/d/1hfzGIFZFVyrFKdFbGwOFC7PYVdCLnOU2/view?usp=sharing
https://drive.google.com/file/d/1ja931KiNqjruw1P-mwoQudvcsZqLPqvA/view?usp=sharing
https://drive.google.com/file/d/1ja931KiNqjruw1P-mwoQudvcsZqLPqvA/view?usp=sharing
https://drive.google.com/file/d/1WNN-17y1Gkbr599CXPtjA06TmwWpE7jO/view?usp=sharing
https://drive.google.com/file/d/1jlQnuYxhGKnKMfbQyGtJ4NEjUUv_xj44/view?usp=sharing
https://drive.google.com/file/d/18YFF1yyHB0oHItCpjlX4K_GzcHosRF31/view?usp=sharing
https://drive.google.com/file/d/1G8djWdzIJCCjQJkO_aR4gDSK7IXafg6x/view?usp=sharing
https://docs.google.com/document/d/1jFi6JSjYd0HDA6cc80fxh87H_6rf8iWE0_klnjCuktw/edit?usp=sharing
https://docs.google.com/document/d/1xfTa13eEkqybCnXxdPwbQt3ha8fSHFTyclIKi3XkrVE/edit?tab=t.0#heading=h.8y51xghdrru4
https://docs.google.com/document/d/1SqanBFw65u_o1kPEmlQ8xx9BTlv_YWI8iJiaXF-Ad5c/edit?usp=sharing
https://docs.google.com/document/d/1y7gCbvfh5W8S7lffr0Ge-_Ji5ncZlcTeJh9kxn5y3tQ/edit?usp=sharing
https://docs.google.com/document/d/1SqanBFw65u_o1kPEmlQ8xx9BTlv_YWI8iJiaXF-Ad5c/edit?usp=sharing
https://drive.google.com/file/d/17l4_hG3YcQOputLI5QgHp9mlmkbewYsX/view?usp=sharing
https://drive.google.com/file/d/15hjL0SNY-iFKZhVWKpLfwtee23LyxV3W/view?usp=sharing
https://drive.google.com/file/d/15hjL0SNY-iFKZhVWKpLfwtee23LyxV3W/view?usp=sharing
https://drive.google.com/file/d/1vcgblRTooSEIpTSF5EmckqIlwF3XP7_f/view?usp=sharing
https://drive.google.com/file/d/1D5UTirqbgTZVH2a4HID8TS7J4OHMaqQl/view?usp=sharing
https://drive.google.com/file/d/1O89DBQUzDhAWpMILqmjyfizkllXB4znF/view?usp=sharing


                                                   WRIGHT TECHNICAL CENTER School District 966  

The meeting of the Governing Board of Wright Technical Center, School District 966, was held on Tuesday 
June 2, 2026 at 1405 3rd Ave. NE, Buffalo, Minnesota 55313.  

Members Present: Schaust, Borrell, Mealey, Sansevere, Steffens, Sixberry, Curtis. 

Others Present: Brian Nutter-Executive Director, Shaun Karson-Principal, Anh Glewwe-Business Manager, Kelli 
Bishop-Administrative Assistant, Russ Pearson- American Federation of Teachers. 

Members Absent: Paumen. 

The meeting was called to order by Mealey at 6:02 p.m. followed by the Pledge of Allegiance.  

Agenda Review  
Motion by Curtis, second by Sansevere, to approve the agenda. Motion carried by unanimous vote. 

Consent Agenda  
Motion by Sixberry, second by Schaust, the consent agenda was approved as presented. 5.1  May 5 regular meeting 
minutes, 5.2 Bills for payment, 5.3 Health Science SY26-27 Teaching Contract, 5.4 Employment Agreement for 
Special Education Director Services, 5.5 SY26-27 Lease Agreement with Stan Vander Kooi, 5.6 Contract for 
Custodial Cleaning Services with Dalbec’s Cleaning, 5.7 Donations Received. Motion carried by unanimous vote. 
 
Financial Report  
Business Manager Glewwe reported on the current finances. Motion by Sixberry, second by Curtis, the financial 
report was approved as presented. Motion carried by unanimous vote. 
 
Motion by Sixberry, second by Curtis, to approve the FY26 Final budget as presented. Motion carried by unanimous 
vote. 
 
Motion by Sixberry, second by Curtis, to approve the FY27 preliminary budget as presented. Motion carried by 
unanimous vote. 
 
Motion by Steffens, second by Sansevere, to approve the Resolution of the Long Term Facility Maintenance Plan for 
2027-2036, the various components of Revenue, Expenditure and Statement of Assurances and reasons therefore. 
Motion carried by unanimous vote. The Roll Call vote: Schaust- aye, Borrell- aye, Mealey- aye,  Sansevere- aye, 
Steffens- aye, Sixberry- aye, Curtis- aye. 
 
Motion by Schaust, second by Borrell, to approve the expenditure requests for General, Capital, Long Term Facility 
Maintenance and Perkins for 2026-2027 as presented. Motion carried by unanimous vote. 

Principal and Director’s Report  
Principal Karson discussed meetings and events happening at Wright Technical Center, including enrollment and 
staffing updates, program highlights, and summer school enrollment. Director Nutter reported on meetings and 
events attended, budget/finance items, and updates on facilities/operations summer 2026 projects. 
 
New Business 
The board reviewed the first readings of policies 506 Student Discipline, 514 Bullying Prohibition, 532 Use of 
Peace officers and Crisis Teams to Remove with IEP’s From School Grounds, 616 School District System 
Accountability, 721 Uniform Grant Guidance Policy Regarding Federal Revenue Sources, 806 Crisis Management, 
903 Visitors to School District Buildings and Sites. The items were presented for review only. No motion was 
needed and no action was taken. 
 
Motion by Sixberry, second by Curtis, to approve the LTFM Improvements, as presented. Motion carried by 
unanimous vote. 
 



Motion by Steffens, second by Schaust, to approve the resolution of placing continuing contract teachers on 
unrequested leave of absence. Motion carried by unanimous vote. The Roll Call vote: Schaust- aye, Borrell- aye, 
Mealey- aye, Sansevere- aye, Steffens- aye, Sixberry- aye, Curtis- aye.  
 
Motion by Sixberry, second by Sansevere, to approve the SRO contract with City of Buffalo for SY26-27, as 
presented. Motion carries by unanimous vote. 
 
Motion by Schaust, second by Borrell, to approve the Director and Executive committee to make necessary 
expenditure decisions in the absence of a July, 2026 Governing Board Meeting, as presented. Motion carried by 
unanimous vote. 

Motion by Steffens, second by Sansevere, for adjournment. Motion carried by unanimous vote.. Meeting was 
adjourned at 6:36 P.M. 



 

                                                   WRIGHT TECHNICAL CENTER School District 966  
 

The special meeting of the Governing Board of Wright Technical Center, School District 966, was held on 
Thursday June 18, 2026 at 1405 3rd Ave. NE, Buffalo, Minnesota 55313.  

Members Present: Mealey, Paumen. 

Members Virtual: Borrell, Sansevere, Sixberry. 

Members Absent: Schaust, Steffens, Curtis. 

Others Present: Brian Nutter-Director, Russ Pearson- American Federation of Teachers, Scott Zubrod- Teacher. 

The meeting was called to order by Mealey at 6:00 p.m. followed by the Pledge of Allegiance.  

Agenda Review  
Motion by Paumen, second by Sansevere, the agenda was approved as presented. Member vote by roll-call:  Borrell- 
aye, Mealey- aye, Sansevere- aye, Paumen- aye, Sixberry- aye. Motion carried unanimously by roll-call vote. 

 
New Business 
Motion by Sansevere, second by Sixberry, to approve the Master agreement with the Wright Technical Center 
Federation of Teachers for the 2025-2027 contract period, as presented followed by discussion and vote. Member vote 
by roll-call: Borrel- aye, Mealey- aye, Sansevere- aye, Paumen- aye, Sixberry- aye. Motion carried unanimously by 
roll-call vote. 

 
Motion by Sansevere, second by Paumen, for adjournment. Member vote by roll-call: Borrel- aye, Mealey- aye, 
Sansevere- aye, Paumen- aye, Sixberry- aye. Motion carried unanimously by roll-call vote. Meeting was adjourned at 
6:09 P.M. 
 







 

Rivers of Hope – School Agreement 

 

 

 

 

 

WORKING AGREEMENT 

Between Rivers of Hope and Wright Technical Center 

 

This agreement is effective for the period of the 2026-2027 academic school year (August 15, 2026 to June 15, 2027) 

between Rivers of Hope (ROH) and Wright Technical Center.  Specific dates for service delivery to be determined by 

school and student needs identified in collaboration with Rivers of Hope staff.   

 

Description of Services 

The mission of Rivers of Hope is to provide services to youth affected by domestic/family violence and intimate partner 

violence, including peer-to-peer violence.  These services include outreach, crisis response, and ongoing support through 

advocacy and education.  Services within the school setting, including through distance learning platforms occur based 

on student needs and include weekly, bi-weekly, and monthly sessions to address social-emotional and safety needs of 

students.  While sessions are typically individual in nature, group work may be included as needs are identified in 

specific schools.  All services are available through cell phone contact and video conferencing when needed.  

 

Agreement to Provide Services/Support 

Rivers of Hope services will include the following: 

• Facilitation of advocacy sessions by trained staff, including staff time to collaboratively identify and screen students 

for group and/or further individual services, as appropriate. 

• Weekly or bi-weekly sessions scheduled based primarily on student needs.  Schedules will also be determined by 

Youth Advocate school-specific caseload and room availability as determined by school staff. 

• Ongoing communication with students and their family members (when appropriate and safe to do so). 

• Prompt and consistent communication about changes in student needs and advocate schedules.   

• Liability Insurance for the Rivers of Hope Youth Program staff.  Certificates available upon request. 

• Travel and training expense for Rivers of Hope staff. 

• General administrative responsibilities and costs related to program and staff. 

• For elementary school partners, Rivers of Hope will provide in-person presentations the last week of every month as 

scheduled with the appropriate Rivers of Hope staff. 

• For middle and high school partners, Rivers of Hope will provide healthy relationships curriculum with guided 

learning objectives and discussion questions. 

• Evaluation of the ROH Youth Program, including compilation of demographic statistical data and necessary reports. 

 

Wright Technical Center shall provide the following: 

• On-site, confidential meeting space for individual sessions and/or group sessions with students.  Schedule of services 

to be determined through collaborative communication between Youth Advocate and school staff.   

• Access to technology resources and platforms through school support (i.e. ability to share information with students 

on behalf of Rivers of Hope Advocates) if distance learning is primary method of education. 

• School staff time to refer students in need of Rivers of Hope’s services. 
• School staff assistance with program coordination, including arrangements to excuse students from class in order to 

minimize impact of core classes as well as consultation/collaboration to best assist students.  

• Ongoing evaluation of program through direct feedback to program staff and Executive Director as well as year-end 

program evaluation support. 

• Promotion of Rivers of Hope’s Youth Program within the school and/or school district. 

• Consideration of presentation opportunities to general student population over the course of the school year. 

 



Rivers of Hope – 2026-2027 School Agreement 

Privacy & Confidentiality 

Rivers of Hope and Wright Technical Center agree to take reasonable measures to ensure the protection of personally 

identifiable information of students involved with the Youth Program.  The Consent for Services and Release of 

Information forms will be utilized in accordance with state and federal statutes (descriptions available upon request).  

Both entities agree to keep names of students private unless consent is received, and the ROI is completed by the 

students.  Per state statute, parental consent will be obtained if it is safe to do so.  Rivers of Hope also agrees to keep 

client records secure during school visits, including in transit to and from school location. 

 

Both parties agree to meet at start of school year to discuss program promotion, implementation, and evaluation, 

including coordination of schedules based on student caseload needs and room availability.  In addition, ongoing 

communication between both parties will allow for changes during the school year as identified by both parties. 

 

Payment 

Services for the 2026-2027 academic school year are being funded by grants specific to Rivers of Hope programs.  

Services may continue for future academic years if funding is available.  The valuable services being provided to students 

in the schools by Rivers of Hope can only continue with proper funding, including through School Districts when possible. 

 

Termination 

At any time during the 2026-2027 academic year, if either party feels that the expectations identified above are not 

being met, then services may be terminated. A meeting between both parties, along with a written explanation, will be 

required for the termination of services.   

 

Agreement Contacts and Authorized Signatures 

This agreement will be reviewed annually and authorized by the Executive Director of Rivers of Hope and 

Superintendent of Wright Technical Center.  In witness whereof, the parties have entered into this agreement as of the 

date indicated. 

 

Rivers of Hope

Kalleah Kennedy, Executive Director 

Phone: (763) 295-8902 

Email:  kkennedy@riversofhope.org 

 

  

 

 

__________________________________________   

Rivers of Hope Designee       

 

_______________________________           

Date 

 

 

Wright Technical Center 

Mr. Brian Nutter, Director 

Phone: 763.684.2200 

Email: brian.nutter@wrighttech.org 

 

 

__________________________________________ 

Wright Technical Center Designee 

      

_______________________________    

Date 

 

mailto:kkennedy@riversofhope.org


Rivers of Hope – 2026-2027 School Agreement 

   

 

           











F.Y. Cost Center Obj. Code Amount Vendor# P.O #

2027 528200 110 $5,000.00 0000206052

FACILITIES USE AGREEMENT

OFF-CAMPUS FACILITIES ONLY 

THIS FACILITIES USE AGREEMENT is between the WRIGHT TECH CENTER (�Licensor�), 1405 3RD 

AVE NE,  BUFFALO, Minnesota 55313 and the State of Minnesota, by and through the Board of 

Trustees of the Minnesota State Colleges and Universities, on behalf of RIDGEWATER COLLEGE 

2101 15TH AVE. NW, MINNESOTA, MN 56201 (�Minnesota State�).

1. PERMITTED USE.  Licensor agrees to allow Minnesota State use of the following 

(hereinafter defined as the �Space�):

Location: 14405 3RD Avenue NE, Buffalo, MN 55313

See Exhibit A for sketch/map identifying location

Date and Time: July 8, 2026 through June 30, 2027

Description 

of Activity or Event: Ridgewater College will host customized training and continuing

education courses and programs at the Wright Technical Center.

Courses offered will be intended for professionals and workforce

development across numerous industry sectors and skill areas.

2. FEE.  For its use of the Space, Minnesota State agrees to pay to Licensor a fee of that will 

be determined on an individual use basis not to exceed a total use fee of Five thousand 

and 00/100 ($5,000.00) for the duration of the contract which shall be payable in arrears 

within thirty (30) days of Minnesota State�s receipt of Licensor�s invoice.  Prepayment by 

Minnesota State is prohibited by Minnesota Statute. 

3. TERM OF AGREEMENT; CANCELLATION.  This agreement shall be effective as of July 8, 

2026 or the date when the final required signature is obtained by Minnesota State and 

shall remain in effect until June 30, 2027.  This agreement may be canceled by either party 

at any time, for any reason, upon 30 (thirty) days written notice to the other party.  

Licensor expressly understands and agrees that this agreement is not intended to and 

does not create a landlord-tenant relationship between the parties.
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4. AUTHORIZED REPRESENTATIVES. 

All notices, requests, and other communications between Licensor and Minnesota State 

that are required or that Licensor or Minnesota State elect to deliver shall be deemed 

sufficiently given or rendered if in writing and delivered to either party personally, by a 

recognized overnight courier service or by United States mail, first-class, certified or 

registered, postage prepaid, (return receipt required) addressed as follows: 

Minnesota State�s authorized agent: 

Name/Title: Gary Foster, Interim Dean, Customized Training Cont. Ed.

Address:  2101 15th Ave. NW, Willmar, Minnesota 56201

Telephone:  +1 320-234-8537

Email Address:  gary.foster@ridgewater.edu

With a copy to: Minnesota State 

ATTN: Real Estate Services

30 E. 7th Street, Suite 350

St. Paul, MN 55101

Name: Brian Nutter

Address: 1405 3RD AVE NE, BUFFALO, Minnesota 55313

Telephone: +1 763-684-2200 

Email Address: brian.nutter@wrighttech.org

5. MAINTENANCE OF SPACE.  Minnesota State agrees to maintain the Space in a reasonably 

clean and sanitary condition.  Licensor shall provide the following:

a. all utilities reasonably required to use the Space, including heating, cooling, and 

electricity;

b. parking consisting of spaces available for participants of courses/programs

c. building security customarily provided by Licensor; Minnesota State may 

provide additional security at its own expense;

d. janitorial services;

e. any necessary keys or access codes;

f. other: None

Licensor shall allow Minnesota State to place temporary signs directing students and 

other attendees to its event. 

6. BUILDING HOURS.  The building hours are to be determined on a case-by-case basis as 

needs specific programs and schedules dictate.  Minnesota State may access the space 

during the specified hours. 

7. RULES AND REGULATIONS.  Minnesota State agrees to comply with the building rules and 
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regulations attached as Exhibit C during its use of the Space which are not inconsistent 

with this agreement, Minnesota State board policies and applicable laws.

8. LIABILITY.  Each party shall be responsible for its own acts and omissions and the results 

thereof to the extent authorized by law and shall not be responsible for the other party�s 

acts and omissions and the results thereof.  The State�s and Minnesota State�s liability 

under this Agreement is governed by the Minnesota Tort Claims Act, Minnesota Statutes 

§3.736 and other applicable laws.

9. INSURANCE.  Minnesota State maintains commercial general liability insurance in 

compliance with the Tort Claims limits set forth in Minn. Stat. §3.736, subd. 4, as 

amended.  Minnesota State shall name Licensor as an additional insured upon request.  

Minnesota State shall maintain this coverage at its sole expense during its use of the 

Space. For purposes of this Agreement, Licensor shall maintain applicable insurance 

coverage consistent with the coverages outlined on Exhibit B, attached hereto and made 

a part of this Facilities Use Agreement. Licensor shall maintain coverages at its sole 

expense during the term of this Agreement.  Minnesota State and Licensor shall provide 

each other with certificates of insurance, upon request. Coverage afforded under these 

policies shall not be cancelled without at least thirty (30) days advance written notice to 

the certificate holder. Each party, at its sole expense, shall provide and maintain workers� 

compensation insurance as such party may be required to obtain by law. Minnesota State 

is self-insured for workers� compensation purposes, and any such insurance extends only 

to employees of Minnesota State, not to students.

10. MINNESOTA DATA PRACTICES ACT.  Minnesota State and Licensor agree to comply with 

the terms of the Minnesota Data Practices Act, Minnesota Statutes, Chapter 13, with 

regard to data related to this Agreement.

11. AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE.  Licensor is responsible for 

complying with the Americans with Disabilities Act, 42 U.S.C. section 12101, et seq., and 

any regulations promulgated pursuant to the Act.

12. AUDIT.  The books, records, documents, and accounting procedures and practices of the 

Licensor relevant to this contract shall be subject to examination by Minnesota State and 

the Legislative Auditor for a minimum of six (6) years from the end of the agreement.

13. ASSIGNMENT; AMENDMENTS.  Neither party shall assign nor transfer any rights or 

obligations under this agreement without the prior written consent of the other party.  

All amendments to this agreement shall be in writing and executed by a duly authorized 

representative of each party.

14. BREACH.  In the event that Licensor breaches this Agreement, Minnesota State shall have 

the right to immediately terminate this Agreement, as well as any other remedy available 

at law or equity. 
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15. GOVERNING LAW; VENUE. This Agreement, including all exhibits, amendments and 

supplements thereto, shall be governed by the laws of the State of Minnesota.  Venue for 

all legal proceedings arising out of this contract, or breach thereof, shall be in the state or 

federal court with competent jurisdiction in Ramsey County, Minnesota.  

16. ENTIRE AGREEMENT. This Agreement (including all exhibits, as shown below intended by 

the parties as the final and binding expression of their agreement and as the complete 

and exclusive statement of its terms. This Agreement supersedes all prior negotiations, 

representations and agreements between the parties, whether oral or written, relating 

to the subject matter of this Agreement.  

● Agreement 

● EXHIBIT A,   Facilities sketch/map identifying Location

● EXHIBIT B,  General Insurance Requirements 

● EXHIBIT C,  Rules (if applicable)

● Any Subsequent amendments, addendum properly executed by the parties.

17. SPECIAL PROVISIONS.  NONE

SIGNATURE BLOCK IS ON NEXT PAGE
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Signature Page for Facilities Use Agreement � Off-Campus Facilities Only

IN WITNESS WHEREOF, the parties have caused this agreement to be duly executed intending to 

be bound thereby.

APPROVED:

1.  LICENSOR: WRIGHT TECH CENTER

Licensor certifies that the appropriate person(s) 

have executed the Agreement on behalf of 

Licensor as required by applicable articles, bylaws, 

resolutions, or ordinances. 

By (authorized signature)

Title 

Date

2.  Minnesota State: STATE OF MINNESOTA BY AND 

THROUGH THE BOARD OF TRUSTEES OF MINNESOTA 

STATE COLLEGES AND UNIVERSITIES, ON BEHALF OF 

RIDGEWATER COLLEGE

By (authorized signature)

Title

Date

3.  AS TO ENCUMBRANCE: 

By (authorized signature)

Title

Date

4.  AS TO FORM AND EXECUTION: 

By (authorized signature)

Title

Date

Executive Director
07/06/2026
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Facilities Sketch/Map Identifying Location (including suite or room numbers)



EXHIBIT B  

GENERAL INSURANCE REQUIREMENTS 

1. Workers� Compensation Insurance 

A. Statutory Compensation Coverage 

B. Coverage B � Employers Liability with limits of not less than: 

$100,000 Bodily Injury by Disease per Employee 

$500,000 Bodily Injury by Disease Aggregate 

$100,000 Bodily Injury by Accident 

2. General Liability Insurance 

A. Minimum Limits of Liability: 

$2,000,000 � Per Occurrence 

$2,000,000 � Annual Aggregate 

$2,000,000 � Annual Aggregate applying to Products/Completed 

Operations 

B. Coverages: 

X Premises and Operations Bodily Injury and Property Damage 

X Personal & Advertising Injury 

X Blanket Contractual 

X Products and Completed Operations 

X Other; if applicable, please list___________________________________ 

X State of Minnesota or Minnesota State Colleges and Universities named as 

Additional Insured 

Additional Insurance Conditions 

� Licensor�s policy(ies) shall be primary insurance to any other valid and collectible 

insurance available to the State of Minnesota with respect to any claim arising out of 

the Licensor�s performance under this Agreement. 

� Licensor agrees to notify the State of Minnesota within five (5) business days with a copy 

of the cancellation notice, unless Licensor�s policy(ies) contain a provision that coverage 

afforded under the policy(ies) will not be cancelled without at least thirty (30) days 

advance written notice to the State of Minnesota

� Licensor is responsible for payment of Agreement related insurance premiums and 

deductibles. 

� If Licensor is self-insured, a Certification of Self-Insurance must be attached. 

� Licensor�s policy(ies) shall include legal defense fees in addition to the liability policy 

limits. 

� Licensor shall obtain insurance policy(ies) from insurance company(ies) having an �AM 

Best� rating of A- (minus), Financial Size Category of VII or better, and authorized to do 

business in the State of Minnesota. 

� An Umbrella or Excess Liability insurance policy may be used to supplement the Licensor�s 

policy limits to satisfy the full policy limits required by the Agreement.



AGREEMENT NO: O-[campus ID number � last two digits of fiscal year � sequential number] 

Facilities Use Agreement � Off-Campus Only Page 7

Finance_Facilities_Real Estate Services  (Rev. 3/2018)

         Minnesota State OGC 3.15.18      

EXHIBIT C
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School Nutrition Programs 

Joint Agreement Between a School Food Authority 

and  a  Legally  Separate  Site  

A joint agreement is required when a School Food Authority will administer one or more School Nutrition 

Programs (SNP) (and any other federal nutrition programs listed on page 2 of this Agreement) for another school 

that is legally separate from the SFA and is eligible to participate in SNP. In this Agreement, the School Food 

Authority administering the SNP is referred to as “SFA” and the legally separate school is referred to as “Site”. 

SFA is responsible, under its program agreement with MDE, for ensuring that all SNP requirements are met at 

the Site, including accurate meal counts taken at the point of service. SFA is also responsible for fiscal and other 

corrective actions taken concerning program operations at the Site. By entering into a joint agreement, SFA takes 

on responsibility for Site just as if Site was a school within its legal authority. SFA will be held responsible by the 

Minnesota Department of Education (MDE) and the United States Department of Agriculture (USDA) for any 

SNP non-compliance at Site. If SFA is unwilling to engage in the level of oversight and responsibility this requires 

for Site, SFA should not enter into a joint agreement. 

Additional key concepts to remember about use of a joint agreement: 

• This template must be used for such an agreement to meet program requirements. 

• Meals served at Site qualify to be claimed for program reimbursement only if: (1) a joint agreement is in 

effect; and (2) Site must be listed, and an approved site to participate in the applicable SNP, on SFA’s 

application to the Minnesota Department of Education (MDE). 

• While a joint agreement is in effect, Site may not participate in, or claim reimbursements for, the SNP 

independently from SFA. 

Instructions for Completing Section I: Information in Section I must be complete to meet program requirements. 

Section I provisions may not be changed except for information required to be inserted. 

Instructions for Completing Section II: Information in Section II may be specified as needed to identify operational 

requirements between SFA and Site. SFA and Site may change, add to, or delete Section II provisions if the 

provisions of Section II do not ultimately conflict with the provisions of Section I. 
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Section I 

Identification of Parties, Term and Renewals, Cancellation 

A. School Food Authority  (SFA) [Cyber-Linked Interactive Child 

Nutrition System (CLiCS) Identification Number: __________________________] agrees  to provide oversight 

and food  service meeting  the requirements of the federal regulations for the school and other child nutrition  

programs  indicated in  Sections I.F.  and I.H.  of  this Agreement to (Site)   

].  

B. This Agreement shall be in  effect for the period  of through  . 

C. This Agreement has four renewal options of additional one-year periods, if mutually agreed to by SFA and

Site. Any renewal will use an agreement renewal template provided by  MDE. Annually SFA must provide and

upload a copy  of  the renewal document  through CLiCS to  confirm Site continues to be  eligible as a site  on

SFA’s program application.

D. If either party  commits a material breach, the non-breaching party  may terminate this Agreement for cause

by giving 60 days’  written notice. If the breach is remedied prior to  the proposed  termination date,  the non-

breaching party  may elect to continue  this Agreement.

E. SFA and Site  may  only terminate this Agreement without cause  or for convenience if both parties  mutually

agree to  terminate the Agreement.

Meal Requirements 

F. SFA will provide the following types of SNP meals that conform to the meal pattern and/or milk

requirements for the following programs [check all that apply]:

___ School Breakfast  Program (SBP)  (7 CFR 220)  

___ National School Lunch  Program (NSLP)  (7 CFR 210)  

___ Afterschool Care  Snack (7 CFR 210)  

___  Milk Programs (Special Milk Program (SMP) [7 CFR Part 215] and/or Minnesota Kindergarten 

Milk Program (MKMP) [Minn. Stat. 124D.118 (2025)] 

SMP  reimbursement  may be claimed  only for  milk served to groups  of  children who do not have access  

to  program meals.  

G. SFA will provide meals:

___  

___  

as unitized (individual) meals. 

in bulk quantities, with written instructions on the planned portion size for each food 

component so each meal is ensured to meet meal pattern requirements. 
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Describe any additional requirements for meals/milk: 

H. If applicable, indicate additional nutrition programs for which meals will be provided, and specify which

meal services will be provided for each program:

___  

___  

Child and Adult Care Food Program (7 CFR 226) 

Summer Food Service Program (7 CFR 225) 

I. SFA will be liable for meals:  which do not meet  applicable  meal pattern requirements;  or are spoiled  or

unwholesome at time of delivery.  

Substitutions and Modifications for Medical or Special Dietary Needs 

J. As specified in  this paragraph J, SFA will  substitute  or modify  food  or beverage items for qualifying students 

as required by federal  law, state  law, or local  policies.  Neither SFA nor Site may charge any additional

amounts to students for substitutions or modifications. 

1. Substitutions  or  Modifications for Students with  a Disability  [always applicable] 

SFA must provide substitutions to, or modifications of, meals on a case-by-case basis as required by

federal law for students who are unable to consume the regular program meals due to a disability. Site

is responsible for: notifying SFA regarding the required substitutions or modifications; and maintaining

“special diet statements” on behalf of students, which must identify the food(s) to be omitted from the

student’s diet, and the food(s) that must be substituted.

2. Lactose-Reduced  Milk for Students with Lactose Intolerance [always applicable] 

Upon the written request of the parent of a lactose-intolerant student, SFA must make available at least

one of the following types of lactose-reduced milk that are specified in Minnesota Statutes 2025, section

124D.114: lactose-reduced milk; milk fortified with lactase in liquid, tablet, granular, or other form; or

milk to which lactobacillus acidophilus has been added. A portion of a lactose-reduced milk product may

be poured or served from a large container. Site is responsible for maintaining the parent’s written

request and notifying Vendor of the need for substitution.

3. Non-Dairy Fluid Milk Substitutes  ___ This subparagraph 3. only applies if this box is checked.

Site has established a policy, as allowed by SNP regulations, to offer one or more non-dairy fluid milk

substitutes that are nutritionally equivalent to cow’s milk to students with a medical or other special

dietary need. Site will notify SFA of the substitution requirements.
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4. Substitutions  or Modifications  for Students without  Disability  ___  This subparagraph 4. only applies if

this box is checked.

Site  has  established a policy, as  allowed by SNP regulations, to  offer meal substitutions or modifications 

for students  who do not have a disability but are unable to eat the regular meals  due to medical or

special dietary needs. Site  will notify  SFA of  the food  or foods to be omitted from the student’s diet  and 

the food  or foods that must be substituted. Site is responsible for maintaining appropriate  supporting 

documentation regarding such substitutions or modifications. 

Meal Counts 

K. ___ SFA /  ___ Site will be responsible for properly counting, using a point of service system, the number of

reimbursable meals served by category (free, reduced-price and paid) to eligible children, and the number of

meals served to adults. If Site is responsible for meal counts, Site will accurately report meal counts to SFA.

Regardless of which party is responsible for meal counts, SFA is responsible for submitting claims for

reimbursement to MDE and maintaining meal count documentation to support the claim.

Describe any additional requirements for meal counts:

Collection of Payments 

L. ___ SFA / ___ Site is responsible for the collection of money and/or the sale of a la carte pre-payments to

students and adults.

M. A la carte payments will be deposited into SFA’s nonprofit food service fund. All payments received under

this Agreement and all expenditures made by SFA in connection with this Agreement will be paid from this

fund.

Describe any additional requirements for collection of a la carte payments:

Free and Reduced-Price Meals 

N. Students enrolled in Minnesota schools that participate in the NSLP and the SBP are eligible to receive one

breakfast and one lunch at no cost on each in-person academic school day. To maximize the amount of

federal reimbursement received for meals, SFA and Site will coordinate procedures as necessary to claim

meals by free and reduced-price eligibility for eligible children and ensure children are not discriminated

against because of their eligibility status. Responsibility for free/reduced-price meal application procedures

are as follows:

• Distribution of free/reduced-price meal applications ___ SFA  ___  

   ___  

Site 

• Approval of free/reduced-price meal applications ___ SFA Site 
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• Verification process and reporting ___ SFA  ___  Site 

• Providing administrative review (appeal) of termination or reduction of benefits  SFA   ___  Site 

Describe any additional requirements for free and reduced-price meals procedures: 

Health and Sanitation 

O.  SFA and Site agree that federal, state and local health  and sanitation  requirements will be always  met. All 

food  will be properly stored, prepared, packaged and  transported at appropriate  temperatures and free  of 

contamination.  

Describe any additional requirements for health and sanitation: 

Record Keeping 

P.  In accordance with the federal regulations, SFA agrees to maintain all books and  records pertaining to this  

Agreement  for a period of three years from the end  of the  agreement  term (including any renewal term) to  

which they pertain including records of meal counts,  menus, food purchases, quantities prepared and  

delivered, and the use  of USDA-donated commodities.  

Q.  SFA and Site agree to  make books and records pertaining to this Agreement and SNP operations at Site  

available to  MDE, the  USDA, and the U.S. Government Accountability  Office for inspection  and audit at  any  

reasonable time and place  for a period  of three years  after the date of receipt  of the final payment for this  

Agreement,  except that, in  circumstances  where audit or investigation findings have not been resolved,  such  

records must be retained beyond the three-year period until all issues raised by the audit or investigation  

have been resolved.  

Describe any additional requirements for record keeping: 

Monitoring 

R.  Prior to February 1 of the school year that this  Agreement is in effect, SFA will perform an  on-site  review of  

the lunch counting and claiming system used by Site. If the review discloses problems with  meal counting or  

claiming procedures, SFA will ensure that Site implements corrective action and SFA will conduct a follow-up 

on-site  review in accordance with  7 CFR 210.8(a)(1).  
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   Ready for pickup  by Site at SFA’s  location.

   

 

 

    

   

   

   

   

   

   

   

   

  

 

  

   

   

Section II 

Ordering and Delivery 

A. Site will notify SFA in advance of the number of meals needed for the next [day, 

week, etc.] by [email, telephone, etc.]. 

B. By ________________ [time] each day food is prepared, meals will be:

___ Delivered by SFA  to Site.

___

___ Other  –  describe: ________________________________________________________________

Site will provide a calendar of the days that  meals are required.

Describe any additional procedures for ordering and delivery:

Labor 

C. SFA or Site is responsible for providing labor, as indicated below:

SFA Site Labor 

___ ___ Employee(s) for meal service–number of  employees:  

___ ___ Additional servers if necessary to accommodate  meal schedules  

___ ___ Cashier  

___ ___ Supervision  

___ ___ Clean-up  of kitchen  

___ ___ Cleaning  of safe transportation containers  

___ ___ Other  –  describe:  

The party providing each type of labor is responsible for the expense of the labor, unless otherwise 

indicated. 

Equipment and Supplies 

D. SFA or Site is responsible for providing equipment or supplies, as indicated below:

SFA Site Equipment and Supplies

___ ___ Trays
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10:30am

✔

Site will have until 10:00am to cancel any meals for the current day.
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.50 .50

Site will provide staff to wash cafeteria tables/clean milk cooler.



 

 

   

   

   

   

    

   

 

  

 

   

  

  

  

 

  

  

  

   

  
 

   

   

        

         

 

___ ___ Serving spoons and  tongs  

___ ___ Eating utensils  

___ ___ Condiments  

___ ___ Disposable supplies  

___ ___ Safe transportation containers 

___ ___ Equipment  

Specify equipment [oven, refrigerator,  cooler, serving counter,  etc.] and describe  responsibilities for 

equipment:   

Financial Responsibilities 

E. Describe any specific financial responsibilities SFA or Site will be responsible for with respect to this

Agreement:

Student and Adult Fixed Meal Prices 

F. The following meal prices  will be in  effect during the  term of this  Agreement:

Meal Children Elementary/Secondary Adult 

Breakfast / 

Lunch / 

Snack / 

Milk*  / 

Special diet / 

Adult / 

Summer Food / 

Second Lunch [Minn. Stat. 

124D.111, subd. 6 (2025)] 
/ 

Other (describe) / 

Each fixed price is “all-inclusive”, meaning it includes all fees and costs incurred in preparing and delivering (and 

serving, if applicable) the meals to Site. No other fees, costs, charges, taxes or other expenses are allowed 

under this Agreement. Any other charges outside the scope of this Agreement must be procured and invoiced 

separately. 
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Serving Lines, milk cooler, cash register provided by SFA.

Site will clean the milk cooler as needed(only to be used for school food/milk, no outside food allowed to be 

stored.

0.00 0.00 TBD

0.00 0.00 TBD

N/A N/A N/A

.50 .50 .50

0.00 0.00 N/A
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  Date:   

 

  

 

 

  Date:  

_____________________________________________ _____________________________________________ 

_____________________________________________ _____________________________________________ 

The fixed meal price is for one full reimbursable meal [see 7 CFR 210.10] including labor and cannot 

separate out any one component of the reimbursable meal (i.e., price of milk must be included in total 

fixed meal price). 

*This price, and separate billing for milk, only when specifically charged as part of the SMP or MKMP or as

part of the NSLP as “a la carte”, meaning a milk served to a student in addition to the milk already

received as part of a served reimbursable meal.

G. Site has the following chargeback rights: If a charge  on an invoice is an unallowable charge not provided for

in this Agreement, Site may reject the charge and institute a  chargeback. Site may institute a  chargeback by:

withholding the unallowable amount from payment  of the invoice with the unallowable charge; recouping

the amount from SFA’s account;  or  offsetting the amount against future payments to SFA.

Site will notify vendor of the chargeback; SFA must perform any required action on its end to complete the

chargeback promptly and fully. There is no time limit on Site’s right to a chargeback. Site never waives its

chargeback rights and can request a chargeback for unallowable charges at any time during the term of this

Agreement.

Additional Provisions 

H. ___ If this box is checked, SFA and Site have agreed to additional provision to this Agreement, which have

been preapproved by MDE and are attached to this Agreement on a separate sheet labeled “Additional

Provisions”.

SFA and Site have caused this Agreement to be executed by their duly authorized representatives: 

SFA: _______________________________________________________________________________________ 

Authorized Representative  Title of Authorized Representative 

Telephone: __________________________________________________________________________________ 

Signature:  __________________________________________________ ______________________ 

Site:  _______________________________________________________________________________________ 

Authorized Representative  Title of Authorized Representative 

Telephone:  __________________________________________________________________________________ 

Signature:  __________________________________________________  ______________________ 
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Buffalo Hanover Montrose #877

Ryan Tangen Director of Finanace and Operations

7636828708

07/23/26

Brian Nutter Director

7636842200
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Customer: Wright Technical Center, ISD 966 

 

Building: Wright Tech School - Buffalo 

 

 

Presented by: Wes Gabrelcik  

Date: 7/23/2026  
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Why Gilbert? 
 

Gilbert has a 40+ year reputation for being excellent mechanical contractor and service provider in central 
Minnesota. Building on our reputation in the industry, we are continually striving to better serve our 
customers who are in need of the many services we offer. The engineering expertise and culture at 
Gilbert, along with implementation of technology attracts some of the most talented technicians in the 
industry. We strive to redefine the standard of excellence in everything we do.  
  
Some of the benefits of partnering with us:  

• Journeyman level technicians are utilized for Preventive Maintenance (PM) inspections  
whenever possible to ensure that equipment is properly tested and diagnosed.  

• It is our policy to align a lead technician for each customer facility site to develop deep knowledge 
of the mechanical/electrical systems, encourage ownership of the account and improve 
communication with facility personnel. 

• In most cases Gilbert is a one stop shop, able to handle all of your buildings service and 
design/build construction needs in the areas of: 

o HVAC 
o Plumbing 
o Piping 
o Electrical 
o Fire Protection 
o Building Automation & Controls 

• Gilbert directly employs over 20 in house engineers who are able to assist our field technicians in 
solving difficult building design or redesign needs. 

• Gilbert uses computer generated dispatching, GPS along with customer information systems at 
our technicians’ fingertips to ensure smooth, efficient and accurate work flow. 

• Gilbert service technicians have a minimum of 6 years of industry related training on vintage, 
current and cutting edge equipment and technologies.  

• Gilbert service technicians receive no commissions or bonuses of any type.  Our philosophy is  
to give you the lowest cost and highest value while suggesting only what is needed.  

• Gilbert’s volume and purchasing power guarantees preferred vendor pricing which is passed  
on to our customer base.     

• Gilbert maintains several specialized project teams to estimate and execute small to medium 
sized jobs quickly and efficiently. 

• Gilbert designs customized preventative maintenance plans for facilities to ensure low breakdown 
frequencies, efficient equipment operation and longer equipment life expectancies.  

• Enjoy lower service rates when you commit to a preventative maintenance plan for your facility.    
• Gilbert’s emergency service for HVAC, Plumbing, Electrical, Fire Protection and Controls is 

available 24 hours a day, 7 days a week.  When you need us, we will be there! 
 
 
 

At Gilbert Mechanical, we hold ourselves to a higher standard. Your complete 
satisfaction is the only acceptable outcome, that is our commitment to you. 
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Date: 7/23/2026 

Name: WTC - Buffalo 

Service Agreement #: 1735 

        

Mechanical Systems Service Agreement  

Engineered by Gilbert Mechanical Contractors, LLC specifically, for your buildings 
heating, ventilation, air conditioning and /or fire protection systems. 

 

Gilbert Mechanical Contractors, LLC (Gilbert) will provide services in accordance with 
the terms, conditions and scheduled services set forth in this agreement.  These 
services will be provided for and paid for by the following owner or authorized 
representative of the owner: 

 

 Customer Name:  Wright Technical Center 

 Customer Address:  1405 3rd Avenue North East 

     Buffalo, MN 55313 

       

      

 Phone#:   763-684-2200 

 Attention:   Brian Nutter  -  Executive Director 

 

 

Services will be provided at the following locations: 

 

         Location Name: Wright Technical Center  

         Location Address: 1405 3rd Ave. NE  

 Buffalo, MN 55313  
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Contract Summary 
 

This mechanical systems service agreement has been custom designed to best suit the 
needs of the equipment covered (see equipment list, starting on page 6), the buildings 
use, and the specific requests of the purchaser.  The following services have been 
included as part of this agreement: 
 
YES  NO  Description 
 

☒  ☐  HVAC Preventive maintenance - Service A 

 

☒  ☐  Air filter maintenance - Service B 

 

☐  ☒  Temperature controls - Service C 
 

☐  ☒  Labor coverage - Service D 

 

☐  ☒  Material/parts coverage - Service E 

 

☐  ☒  Equipment operation/monitoring - Service F 

 

☐  ☒  Fire protection maintenance - Service G 

 

☐  ☒  RPZ Testing - Service H 

 

☐  ☒  Generator Testing - Service I 
 

☐  ☒  Special services - Service J 
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Payment Terms 
 
This agreement shall begin on October 1, 2026 
 
For services rendered, the purchaser agrees to pay Gilbert an annual amount of Seven 
Thousand Two hundred NinetySix Dollars ($ 7,296.00).  This annual sum will be 
payable to Gilbert and paid by purchaser according to the following payment schedule: 
 
Invoice Date  10/15/2024 4/1/2025 7/1/2025 

Payment  $ 2,432.00 $ 2,432.00 $ 2,432.00 

 
Payments do not include state sales taxes.  Purchaser agrees to pay any additional 
state sales tax, governmental charges, city taxes, or any other applicable charges or 
taxes. 
 
For services beyond the scope of this agreement and performed by Gilbert with 
purchaser’s authorization, purchaser agrees to pay Gilbert upon receipt of itemized 
invoice(s) at Gilbert’s prevailing rates for labor and material. 
 
Gilbert reserves the right to discontinue this agreement unless all payments due are 
current.  A service charge of 1-1/2% per month (18% annual rate) may be charged on 
past due accounts. 
 
By signing below, purchaser and seller accept this agreement in its entirety.  This 
further certifies that said person of firm is authorized to act as the owner’s agent in 
regard to this agreement.  Upon execution of this agreement all prior agreements at the 
same properties are superseded. 
 
 
 
PURCHASER’S ACCEPTANCE:    GILBERT ACCEPTANCE: 
 

__________________________    _Wes Gabrelcik__________ 

(Purchaser’s signature)     (Gilbert Signature) 
 
 
___________________________   __7/23/2026_______________ 
(Date)        (Date) 
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Equipment List 
 

The following equipment will be covered under this agreement: 
 

Qty Equipment Type Location Capacity Make Model # Serial # 

            

1 Roof Top Unit  - #1 Roof 10 Ton Carrier 48HJE012---551-- 2398G30712 

1 Roof Top Unit  - #2 Roof 25 Ton York Y12AN42A9IDABBF (s)NKMM108406 

1 Roof Top Unit  - #3 Roof 40 Ton York Y14AN72A2IDABBF (s)NKMM108405 

1 Roof Top Unit  - #4 Roof 15 Ton Carrier 48HJF017 2398F48142 

1 Roof Top Unit  - #5 Roof 20 Ton Carrier 48HCED24JBA5 2619P21161 

1 Roof Top Unit  - #6 Roof 15 Ton Carrier 48HCED17---601-- 3121P21160 

1 Roof Top Unit  - #7 Roof 35 Ton Innovent IVPR-310-35A-80J-C-1AX 11827541 

1 Roof Top Unit  - #8 Roof 7 Ton AAON RM-007-3-0-EB09-329 200908-AMGG49499 

       

1 Make-Up Air Unit Roof 499 MBH Modine FV – Field Verify FV – Field Verify 

       

1 Condensing Unit Roof 3 Ton Daikin RZQ36MVJU E000644 

1 Indoor Evap. Head Unit Network Center 3 Ton Daikin TAG: SS1B 4PA64519-1 

       

7 Gas Fired “IR” Tube Heaters Wood/Auto Shop 200 MBH R.Gordon FV – Field Verify FV – Field Verify 
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HVAC Preventive Maintenance - Service A 
 
Preventive maintenance will be performed on the equipment listed in accordance with 
the services checked in this schedule.  Scheduled visits will be performed as they apply 
to specific equipment.  Maintenance visits will be performed every Six (6)  months, a 
total of Two (2)  times per year. 
 
General Services:  
 
☐ Check operators log sheets. 

☒ Complete operating and inspection reports. 

☒ Notify owner of any repairs, hazards, corrective action necessary. 

☒ Test amperages and voltages. 

☒ Tighten electrical connections at equipment. 

☐ Inspect system piping, hangers, and insulation. 

☒ Inspect manual shut-off and throttling valves. 

☐ Clean strainers. 

☐ Balance air flows. 

☒ Inspect motors and starters. 

☐ Perform motor continuity and ground fault tests. 

☒ Calibrate and check operating and safety controls. 

☒ Lubricate moving parts. 
 
Air Handling Systems, Supply and Exhaust: 
 
☒ Inspect pulleys and drives. 

☒ Check belt adjust tension. 

☐ Replace belts as required. 

☒ Inspect vibration isolators and mounts. 

☒ Inspect fan wheels. 

☐ Clean fan wheels. 

☒ Inspect and adjust outside air dampers. 

☒ Change air filters per service B. 
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HVAC Preventive Maintenance - Service A 

(Continued) 

 

Air Conditioning and Refrigeration Systems:   

 

☒ Spring start-up / Fall shutdown. 

☒ Check refrigerant charge. 

☐ Leak test refrigerant circuit when required. 

☒ Inspect filter drier for restriction and moisture. 

☐ Replace filter driers as required. 

☒ Check expansion valve superheat. 

☒ Check solenoid valve operation. 

☐ Perform Megohm testing on compressor. 

☐ Check compressor unloader operation. 

☒ Check oil level in compressors (if possible). 

☐ Provide compressor oil analysis. 

☐ Change compressor oil when required. 

☒ Inspect air cooled condensers. 

☒ Clean air-cooled condensers   -  ( Annually in June or July ). 

☐ Inspect water cooled condensers. 

☐ Clean water-cooled condensers, as necessary. 

☒ Inspect condenser fan blades. 

☒ Inspect evaporator or chilled water coil. 

☒ Clean evaporator or chilled water coil, as necessary. 

☐ Drain or anti-freeze chilled water coils for winter. 

☐ Fill and vent chilled water coils. 

☒ Inspect condensate drain and clean. 

☐ Install anti-clog tablets in condensate pans. 

☒ Check economizer operation. 

☒ Check operation and setting of pressure controls. 

☒ Inspect contacts on contactors. 

☒ Check and adjust low ambient lockout (if adjustable). 

☐ Inspect and service cooling tower(s). 
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HVAC Preventive Maintenance - Service A 

(Continued) 

 

Heating Systems - General:   

 

☒ Check for fuel leaks. 

☒ Check fuel pressure at burner. 

☒ Check venting system. 

☒ Clean and check power venting fan and motor. 

☒ Clean and adjust pilot. 

☒ Clean and inspect burner ports. 

☒ Check for adequate combustion air to burner from outside. 
 
 
Heating Systems - Forced Air:   

 

☒ Inspect heat exchangers. 

☒ Clean heat exchangers. 

☒ Check for evidence of flame roll-out. 

☐ Inspect seal on pressurized combustion chambers. 

☒ Check proof of combustion air or power vent control. 

☒ Check pilot auto re-light sequence. 

☒ Test temperature rise across heat exchanger. 
 
 

Heating Systems - Gas and Oil Burners:    

 

☒ Check flame safeguard system. 

☒ Check draft controls. 

☐ Check and replace oil filters as required. 

☐ Check and replace oil nozzle as required. 

☐ Check and adjust oil pump pressure. 

☒ Run flue gas analysis to check efficiency, excess air, carbon monoxide, oxygen, 
and stack temperature. 

☒ Adjust burner to optimum efficiency level. 
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HVAC Preventive Maintenance - Service A 

(Continued) 

 

Heating Systems - Boilers:  -  N/A  

 

☐ Open, clean and test low water cut-offs. 

☐ Check and test relief valves. 

☐ Service circulating pumps. 

☐ Inspect combustion fire box and note refractory condition. 

☐ Inspect surfaces for scale and corrosion. 

☐ Chemically clean water side as required. 

☐ Inspect firetubes and/or flue passages for soot build up. 

☐ Clean firetubes and/or flue passages. 

☐ Prepare boiler for company, state, or insurance inspection. 

☐ Check expansion tanks, drain or add water as needed. 

☐ Drain and flush the boiler (steam only). 

☐ Clean mud legs (steam only). 

☐ Review and note blow down schedule (steam only).  

☐ Check for leaking steam traps (steam only). 

☐ Check feed water pumps and drain receiver (steam only). 

☐ Replace media in condensate drain neutralizing bed (condensing only). 
 
 
Heating Systems - Direct fired Make-up-Airs: 

 

☒ Clean and check burner profile plates. 

☒ Check for cracked or corroded ignition and flame rod insulators. 

☒ Check flame safeguard system. 

☒ Check and adjust burner and damper linkage. 

☒ Check inlet filter, clean, as necessary. 
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HVAC Preventive Maintenance - Service A 

(Continued) 

 

Miscellaneous Equipment Services:  -  N/A  

 

☐ Service water heaters, blow down, and check operation. 

☐ Service humidifiers, clean and check operation. 

☐ Service electronic air cleaners. 

☐ Service well water pump and system. 

 

Preventive Maintenance services as described in Service A include the necessary 
labor and materials to complete the services marked with an “X”.  Materials included 
are lubricating oil, grease, rags, coil cleaning supplies, CO2 and general cleaning 
supplies. 
 
Preventive Maintenance services as described in Service A do not include the 
following:  Replacement parts, refrigerant, and other supplies not included in paragraph 
above.  Labor to troubleshoot malfunctions.  Labor to repair worn or broken parts.  
Labor to operate the mechanical system on a daily or weekly basis. 
 
The services to be performed under this agreement are not a guarantee against 
obsolescence or normal wear; nor shall inspections be construed as an approval or 
guarantee of the condition of the equipment or system design and performance.  It is 
understood that Gilbert will use qualified personnel to perform the maintenance as 
described. 
 
It is further understood that any repairs beyond the scope of this agreement and 
deemed necessary by Gilbert for operation of Purchaser’s mechanical system shall be 
made at the Purchaser’s expense, after authorization.
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Air Filter Maintenance - Service B 

 

Gilbert shall furnish and install air filter replacement media in accordance with the filter 
schedule below: 

 

System Filter Type Changes/Year 

   

Rooftop Units (RTU’s) 2” MERV 10 - Paper Disposable Semi-Annual  -  2x per year 

Air Handling Units (AHU’s) 2” MERV 10 - Paper Disposable Semi-Annual  -  2x per year 

Condensing Units (CU’s) cooling only 2” MERV 10 - Paper Disposable Semi-Annual  -  2x per year 
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Terms and Conditions  

Unless otherwise noted in this agreement, the following terms and conditions apply: 
 
This agreement shall remain in effect for a period of one (1) year and shall automatically 
continue from year to year thereafter unless thirty (30) days prior to the termination of any yearly 
period, either party gives written notice to other party of its intent to terminate or renegotiate the 
terms and conditions set forth herein. 
 
Purchaser agrees to furnish safe and unrestricted access to the equipment covered by this 
agreement. 
 
The maintenance, repair or replacement of some items are not covered under this agreement.  
Specifically, these items include; Piping and valves removed from unit.  Air ducts and air 
balancing.  Chimneys or flue piping.  Fuses, circuit breakers, disconnects, or wiring (remote 
from unit control panel).  Boiler shell, tubes or refractory.  Equipment painting or decorative 
casings.  Equipment damage due to erosion, corrosion, freezing, electrolysis, power failures, 
low voltage conditions, lightning, single phasing, or failure of any utility connected to and 
essential to the operation of the equipment.  Replacement of portable instruments, gauges, 
thermometers, drain or waste lines.  Repair or replacement of heat exchangers and coils. 
 
Any alterations or amendments to this agreement must be made in writing and signed by 
authorized agents of both Gilbert and Purchaser. 
 
The normal operation and maintenance of equipment other than specifically provided in this 
agreement are the responsibility of the owner, or someone in the owners’ employ.  Gilbert 
cannot be held responsible for failure of the equipment or its controls, due to negligent acts or 
improper operations, or lack of daily routine maintenance by owner, owner’s agent, employees, 
or tenants. 
 
Gilbert shall not be responsible for furnishing labor, materials, or service beyond the scope of 
this agreement which are required by insurance companies, government, state, municipal, or 
other authorities. 
 
Gilbert shall practice ordinary care when performing the services defined in this agreement and 
will only be held liable for damage to property or injuries to persons directly due to a negligent 
act of our employee(s).  In no event shall Gilbert be liable for consequential or speculative 
damages.  Gilbert will not be held liable for damages caused by floods, fire, elements, lightning, 
riots, strikes, labor troubles, civil disturbances, or unavailability of material. 

 











             FINANCIAL SUMMARY – June and July 2026     

August 4th 2026 Board Meeting 
1. Business Office Report 

25-26 Audit field date will start on 9/21/26, Preliminary meeting is on 10/12/26 and Audit result 
will be presented at the November Board meeting.  

 
2. Financial Report 

a. Main Revenues 
July 2026-FY2027 

 Q1 WTC Assessment Billing - $588,603 
 Special Education Aid - $12,131 
 Donation - $4,000 
 SRO Cost bill back - $24,228 
 Summer Camp Cost bill back - $2,742 

 
June 2026-FY2026 

 Special Education Aid - $15,374 
 May/June Wright Academy Billing: $79,216 – High School, $3,400 – Middle 

School 
 SRO Cost bill back - $19,380 
 CEO Cost bill back - $16,354 
 Student Built house final payment - $112,950 
 Transition Disabled Billing - $42,941 

 

b. Main Expenditures 
July 2026-FY2027 

 Payroll & Benefits – $69,604 
 Electricity - $7,530 
 Property Insurance - $7,001 

 
June 2026-FY2026 

 Payroll & Benefits – $562,228 (including 25-26 Teacher summer payoff) 
 Network Consultant - $5,430 
 Electricity - $6,371 
 LTFM: Environmental Health/Safety - $4,738, Electrical - $3,335, 

Mechanical System - $4,708, Site Projects - $5,447 
 Property Insurance - $7,001 



 Maintenance Supplies - $3,767 
 Gas - $2,656 
 House Materials - $35,415 

 
 

 
 

 

       

 



Budgeted YTD percentage is 100%
YTD Rev. less Exp. (17,890)$                                

01- General Fund
021 Tuition from MN Schools 3,094,414 257,868 75,851 70,290 3,118,320 101% (23,905.52)                    
092 Interest Earnings 500 42 44 42 536 107% (35.76)                            
093 Rent 17,067 1,422 0 1,295 17,102 100% (34.52)                            
096 Gifts & Bequest 30,000 2,500 0 16,355 33,673 112% (3,672.70)                      
098 Misc. Rev-  Cornerstone Maint. 46,166 3,847 23,083 0 50,166 109% (4,000.00)                      
099 Misc Rev- Local Source 25,500 2,125 8,683 6,992 45,570 179% (20,069.58)                    
211 General Education Aid 136,339 11,362 6,562 0 150,000 110% (13,661.00)                    
300 Misc State Aid 87,326 7,277 0 0 87,082 100% 244.52                           
360 Special Education Aid 240,000 20,000 24,186 15,374 170,000 71% 70,000.00                     
400 Fed Aid/MN CFL (ESSER, GEER, Summer) 0 0 0 0 0 0% -                                 
621 Sale-Mater.purch/Resale2Pupils 120,000 10,000 0 112,950 125,450 105% (5,450.00)                      
625 Insurance Recovery 0 0 0 0 0% -                                 

General Fund Total 3,797,312$          316,443$             138,409$             223,299$             3,797,897$          100% (584.56)                         

07-Debt Services 
021 LTFM Bond Levy 80,121$               6,677$                 -$                     -$                     80,019 100% 102.00                           

80,121$               6,677$                 -$                     -$                     80,019.00$          100% 102.00                           
08-Scholarships 0

092 Interest Earnings 0 0 0 0 0% -                                 
096 Gifts & Bequest 2,000 167 2,500 3,000 150% (1,000.00)                      

Scholarships Total 2,000$                 167$                     2,500$                 -$                     3,000.00$            150% (1,000.00)                      
12-Student Activities

050 Fees from Students or Patrons 0 0 0 0 0 0% -                                 
060 SPO Revenue 0 0 3,302 200 6,534 0% (6,534.41)                      
619 Fundraiser Expenses 0 0 (132) (48) (134) 0% 134.06                           
620 Fundraiser Revenue 0 0 7,108 1,264 24,172 0% (24,171.65)                    
621 Sale-Mater.purch/Resale2Pupils 0 0 2,572 1,106 15,655 0% (15,654.94)                    

Student Activities Total -$                     -$                     12,850$               2,522$                 46,227$               0% (46,226.94)                    
13-Carl Perkins 

400 Fed Aid/MN CFL 622,522 51,877 79,869 195,188 594,933 96% 27,589.00                     
Carl Perkins Total 622,522$             51,877$               79,869$               195,188$             594,933$             96% 27,589.00                     

15-Welding Donation 
096 Gifts & Bequest 19,074$               19,074$               0% -                                 

-$                     -$                     -$                     19,074$               19,074$               0% -                                 

99 Misc Rev - Local Source 53,328$               4,444$                 4,444$                 4,444$                 53,328 100% -                                 
53,328$               4,444$                 4,444$                 4,444$                 53,328$               100% -                                 

Total All Sources 4,555,283$          372,930$             238,072$             425,453$             4,594,478$          101% (20,222.50)                    

Wright Technical Center
Revenue Report

June 30, 2026 - UNAUDITED

18-Custodial Fund SWETC

FY26
Year to DateFY26 Revised 

Budget
FY26 Monthly 

Budget
May 2026 June 2026 % YTD  Remaining

Balance Unassigned Defitcit Estimated at $166K 



Budgeted YTD percentage is 100%

100 Salaries & Wages 2,183,024 181,919 172,671 410,886 2,168,981 99% 14,043
200 Employee Benefits 810,655 67,555 62,339 151,341 805,514 99% 5,141
300 Purchased Services 559,142 46,595 23,139 50,250 557,158 100% 1,984
400 Supplies & Materials 237,987 19,832 23,394 47,039 248,021 104% (10,034)
500 Capital Expenditures 46,000 3,833 0 0 41,128 89% 4,872
700 Interrest on loan 0 0 47
800 Other Expenditures 3,500 292 0 0 4,457 127% (957)

General Fund Total 3,840,308$         320,026$            281,543$            659,517$             3,825,306$        100% 15,002
07-Debt Service

700 Debt Service 80,121$              6,677$                -$                    -$                    80,019 100% 102
80,121$              6,677$                -$                    -$                    80,019$             100% 102

08-Scholarships
800 Other Expenditures 2,000 167 3,000 4,500 225% (2,500)

Scholarships Total 2,000$                167$                   3,000$                -$                    4,500$               225% (2,500)
12-Student Activities

300 Purchased Services 0 16 326 0
400 Supplies & Materials 0 0 3,868 10,801 53,955 0% (53,955)

Student Activities Total -$                    -$                    3,868$                10,817$               54,282$             0% (54,282)
13-Carl Perkins

100 Salaries & Wages 54,600 4,550 0 28,587 62,187 114% (7,587)
200 Employee Benefits 0 0 0 0 0 0% 0
300 Purchased Services 358,571 29,881 74,363 139,560 354,186 99% 4,385
400 Supplies & Materials 95,021 7,918 300 19,632 71,301 75% 23,720
500 Capital Expenditures 114,360 9,530 894 17,600 107,259 94% 7,101

Carl Perkins Total 622,552$            51,879$              75,557$              205,379$             594,933$           96% 27,619

18-Custodial Fund - SWETC 53,328$              4,444$                -$                    13,332$               53,329 100% (1)
Custodial Fund Total 53,328$              4,444$                -$                    13,332$               53,329$             100% (1)

Total All Funds 4,598,309$         383,192$            363,969$            889,046$             4,612,368$        100% (14,060)

Wright Technical Center
Expenditure Report 

June 30, 2026 - UNAUDITED

Remaining
Balance

01-General Fund

FY26 Revised 
Budget

FY26 Monthly 
Budget May 2026 June 2026

FY26
Year To Date % YTD



Budgeted YTD percentage is 8%
YTD Rev. less Exp. 545,593$                              

01- General Fund
021 Tuition from MN Schools 3,169,999 264,167 70,290 619,860 619,860 20% 2,550,139.44                
092 Interest Earnings 500 42 42 0 0 0% 500.00                           
093 Rent 17,418 1,452 1,295 0 0 0% 17,418.00                     
096 Gifts & Bequest 30,000 2,500 16,355 0 0 0% 30,000.00                     
098 Misc. Rev-  Cornerstone Maint. 48,000 4,000 0 0 0 0% 48,000.00                     
099 Misc Rev- Local Source 3,000 250 6,992 4,000 4,000 133% (1,000.00)                      
211 General Education Aid 170,000 14,167 0 0 0 0% 170,000.00                   
300 Misc State Aid 113,058 9,421 0 0 0 0% 113,057.51                   
360 Special Education Aid 220,000 18,333 15,374 12,131 12,131 6% 207,868.93                   
400 Fed Aid/MN CFL (ESSER, GEER, Summer) 0 0 0 0 0 0% -                                  
621 Sale-Mater.purch/Resale2Pupils 120,000 10,000 112,950 0 0 0% 120,000.00                   
625 Insurance Recovery 0 0 0 0 0% -                                  

General Fund Total 3,891,975$         324,331$             223,299$             635,991$             635,991$             16% 3,255,983.88                

07-Debt Services 
021 LTFM Bond Levy 77,678$               6,473$                 -$                      -$                      0 0% 77,678.00                     

77,678$               6,473$                 -$                      -$                      -$                      0% 77,678.00                     
08-Scholarships 0

092 Interest Earnings 0 0 0 0 0 0% -                                  
096 Gifts & Bequest 2,000 167 0 0 0 0% 2,000.00                        

Scholarships Total 2,000$                 167$                     -$                      -$                      -$                      0% 2,000.00                        
12-Student Activities

050 Fees from Students or Patrons 0 0 0 0 0 0% -                                  
060 SPO Revenue 0 0 200 37 37 0% (36.54)                            
619 Fundraiser Expenses 0 0 (48) 0 0 0% -                                  
620 Fundraiser Revenue 0 0 1,264 232 232 0% (232.00)                          
621 Sale-Mater.purch/Resale2Pupils 0 0 1,106 0 0 0% -                                  

Student Activities Total -$                      -$                      2,522$                 269$                     269$                     0% (268.54)                          
13-Carl Perkins 

400 Fed Aid/MN CFL 642,175 53,515 195,188 0 0 0% 642,175.00                   
Carl Perkins Total 642,175$             53,515$               195,188$             -$                      -$                      0% 642,175.00                   

15-Welding Donation 
096 Gifts & Bequest 19,074$               -$                      -$                      0% -                                  

-$                      -$                      -$                      -$                      -$                      0% -                                  

99 Misc Rev - Local Source 53,328$               4,444$                 4,444$                 4,444$                 4,444 8% 48,884.00                     
53,328$               4,444$                 4,444$                 4,444$                 4,444$                 8% 48,884.00                     

Total All Sources 4,667,156$         382,456$             425,453$             640,703$             640,703$             14% 3,948,774.34                

18-Custodial Fund SWETC

Wright Technical Center
Revenue Report

July 31, 2026
FY27 Adopted 

Budget
FY27 Monthly 

Budget
June 2026 July 2026

FY27
Year to Date % YTD  Remaining

Balance 



Budgeted YTD percentage is 8%

100 Salaries & Wages 2,035,022 169,585 410,886 53,675 53,675 3% 1,981,347
200 Employee Benefits 799,526 66,627 151,341 15,929 15,929 2% 783,597
300 Purchased Services 819,400 68,283 50,250 23,736 23,736 3% 795,664
400 Supplies & Materials 240,860 20,072 47,039 1,770 1,770 1% 239,090
500 Capital Expenditures 59,000 4,917 0 0 0 0% 59,000
700 Interrest on loan 0 0 0 0 0 0% 0
800 Other Expenditures 4,500 375 0 0 0 0% 4,500

General Fund Total 3,958,308$         329,859$            659,517$            95,110$               95,110$             2% 3,863,198
07-Debt Service

700 Debt Service 77,678$              6,473$                -$                    -$                    0 0% 77,678
77,678$              6,473$                -$                    -$                    -$                   0% 77,678

08-Scholarships
800 Other Expenditures 2,000 167 0 0% 2,000

Scholarships Total 2,000$                167$                   -$                    -$                    -$                   0% 2,000
12-Student Activities

300 Purchased Services 16 0 0
400 Supplies & Materials 0 0 10,801 0 0% 0

Student Activities Total -$                    -$                    10,817$              -$                    -$                   0% 0
13-Carl Perkins

100 Salaries & Wages 54,600 4,550 28,587 0 0 0% 54,600
200 Employee Benefits 0 0 0 0 0 0% 0
300 Purchased Services 378,194 31,516 139,560 0 0 0% 378,194
400 Supplies & Materials 95,021 7,918 19,632 0 0 0% 95,021
500 Capital Expenditures 114,360 9,530 17,600 0 0 0% 114,360

Carl Perkins Total 642,175$            53,515$              205,379$            -$                    -$                   0% 642,175

18-Custodial Fund - SWETC 53,328$              4,444$                13,332$              -$                    0 0% 53,328
Custodial Fund Total 53,328$              4,444$                13,332$              -$                    -$                   0% 53,328

Total All Funds 4,733,489$         394,457$            889,046$            95,110$               95,110$             2% 4,638,379

01-General Fund

Wright Technical Center
Expenditure Report 

July 31, 2026
FY27 Adopted 

Budget
FY27 Monthly 

Budget June 2026 July 2026
FY27

Year To Date % YTD Remaining
Balance



July Aug. Sept. Oct. Nov. Dec. Jan Feb March April May June
2017-2018 1,174,457 1,292,831 1,186,456 1,029,753 998,374 823,080 902,561 1,063,750 1,062,611 1,087,424 933,580 704,108
2018-2019 792,503 1,154,266 875,546 1,342,886 818,197 549,995 530,710 508,106 318,500 267,523 367,534 93,314
2019-2020 181,770 461,362 348,666 212,723 296,286 143,359 229,710 199,504 244,270 176,819 264,732 20,486
2020-2021 240,300 315,133 249,655 360,127 413,909 360,928 351,359 250,669 344,303 254,407 231,538 136,964
2021-2022 299,422 323,129 302,307 218,998 361,225 136,343 130,696 175,647 202,633 141,405 167,840 47,025
2022-2023 212,851 108,811 130,517 102,289 61,081 60,503 170,702 91,914 91,792 66,650 97,681 155,955
2023-2024 103,283 72,734 97,384 256,754 -4,950 131,119 358,730 297,863 221,796 538,512 355,809 132,810
2024-2025 576,311 373,219 112,394 451,804 423,338 657,409 602,088 389,286 322,288 625,126 435,389 62,423
2025-2026 516,464 278,750 213,462 301,868 108,072 511,869 325,814 443,000 567,783 405,777 343,944 161,759
2026-2027 631,910

WTC CASH FLOW Trend



ONB NBC ONB NBC ONB NBC
39,799.40$        713,167.17$        39,799.40$         254,548.92$      39,799.40$         540,604.67$         

-$                    (150,992.40)$       -$                     -$                        

Est. Payroll -$                    (240,000.00)$       (240,000.00)$    (240,000.00)$       
Est. Bills (224,745.15)$       (100,000.00)$    (100,000.00)$       
TOTAL Cash Out-Flow -$                    (464,745.15)$      -$                     (340,000.00)$    -$                     (340,000.00)$       

Est. Perkins Reimbursement 77,467.30$          -$                     -$                        
Est. State Aids -$                       17,723.00$        31,734.00$           
Est. Wright Academy Billing -$                       -$                     60,000.00$           
Est. Summer School Billing 16,422.00$          -$                     -$                        
Est. Targeted Services Billing -$                       11,000.00$        -$                        
Est. Q1 Student Support Personnel Aid 22,146.00$          -$                     22,531.00$           
CEO Billing -$                       -$                     -$                        
Cornerstone Maintenance Billing -$                       -$                     -$                        
SWETC 8,729.00$             8,729.00$          8,729.00$             
Q2 FY27 Assessment Invoices Billing - Bill 
mid Sept -$                       588,603.75$      -$                        

Est. Aged Open Invoice 32,355.00$          -$                     -$                        
TOTAL Cash In-Flow -$                    157,119.30$        -$                     626,055.75$      -$                     122,994.00$         

39,799.40$        254,548.92$        39,799.40$         540,604.67$      39,799.40$         323,598.67$         

Beginning Balance

WRIGHT TECHNICAL CENTER ISD 966
CASH FLOW PROJECTIONS

AUGUST 2026 - OCTOBER 2026
Aug 2026 Sept 2026 Oct 2026

Cash Out 

Cash In

Ending Balance

ONB = Old Nation Bank
NBC = National Bank of Commerce

Uncleared checks & wires



  Principal’s Report – August 4th, 2026 
   Mr. Shaun Karson  

 

 

General Information  

●​ Student & Staff Handbooks - Changes have been highlighted in red - please see link 

●​ Meetings & Events: CPR/AED Training, ELL, Mental Health & Suicide Prevention & Sandy Hook Promise  

○​ MASA - Back-to-School Conference (8/4)  

○​ County Wide Safe Schools (8/19) 

●​ Fall In-Services -  Areas of focus include:  

○​ New Staff -  (8/18 & 8/19) 

○​ All Staff  - (8/24 - 8/27)  

●​ Perkins Grant - WTC received approval of the 26-27 Perkins Application.  

●​ Staffing  

○​ Open Positions - SPED  (Interviewed a candidate Thursday 7/30) 

 

Wright Tech  

●​ Registration 2026-2027 - please see handout 

●​ Program Updates 

○​ Law Enforcement - New Laser Shot Training System 

○​ ECEC - Updated technology as part of the Concurrent Enrollment Grant  

○​ Cosmetology - New Outside doors to the building 

○​ OJT/CEO  - New carpet in the classroom 

 

Wright Academy 

●​ Summer School – 58  students attended summer school in June & July. 

●​ 25-26 Year End Summary (High School)  

○​ 129 Day, 8 Independent Study & 5 Night School Students attended classes in the Academy. 

■​ 15 - Students graduated (10 students were 12+) 

■​ 17  - Students dropped after 15 days 

■​ 12 -  Students transferred to another school 

■​ 1 - Student withdrew at age of 18 

●​ Projected Fall Enrollment  

○​ High School - 72 returning students  & 10 Referrals 

 

Other:  

●​ WTC - Hosted the summer CMJTS Trades & Health Care Camps for 50+ students.   

 

 

 

 

 

 

 

https://docs.google.com/document/d/1SqanBFw65u_o1kPEmlQ8xx9BTlv_YWI8iJiaXF-Ad5c/edit?usp=sharing


​Executive Director’s Report – August 4, 2026​
​Brian Nutter​

​1.​ ​General Information​
​a.​ ​Meetings and Events​

​i.​ ​Representative Danny Nadeau Tour, 6/5​
​ii.​ ​Cultural Responsive School Leadership Institute, 6/15 - 6/17​
​iii.​ ​WCEDP Board Meeting 6/18​
​iv.​ ​READ Act Literacy Plan Submission 6/30​
​v.​ ​WCEDP Board Meeting 7/17​

​vi.​ ​MN Digital Learning Summit 7/22​
​vii.​ ​MASA / MDE Back-to-School Workshop 8/4​
​viii.​ ​Problems of Practice Summit 8/10​
​ix.​ ​ILUG Train the Trainer Workshop, 8/17​

​b.​ ​Staffing Updates​
​i.​ ​Construction position filled​
​ii.​ ​SPED position, interviewed candidate on 7/30​

​2.​ ​Budget/Finance​
​a.​ ​Support Staff Terms and Conditions of Employment Proposal 2-year proposal​
​b.​ ​Working on 2-year Principal Agreement​
​c.​ ​Received tentative approval of $15,000 Youth Apprenticeship grant​
​d.​ ​FY26 Audit preparation, anticipated general fund deficit​

​3.​ ​Facilities/Operations​
​a.​ ​Capital funding request updates​

​i.​ ​Meeting with Shane Zhart from Flaherty Hood to develop strategy for the upcoming 2027​
​legislative session​

​ii.​ ​U.S. Senate Congressionally Directed Spending request has been moved forward by​
​both Senators from Minnesota​

​b.​ ​Summer LTFM projects:​
​i.​ ​Asphalt/Concrete Repairs and Restriping –​​pending start date, TBC by August 24​
​ii.​ ​Exterior Door Replacement - Cosmetology Lab (x2) and Auto Lab –​​Complete​
​iii.​ ​Electrical Repairs/Upgrades - exterior lighting controls, updating breakers and panels -​

​90% Complete​
​iv.​ ​Flooring removal and replacement (Rooms 104 and 203) -​​Complete​
​v.​ ​Safety and Security Repairs and Improvements – camera system repairs and additional​

​cameras –​​TBD​
​c.​ ​Proposed LTFM Projects for SY26-27​

​i.​ ​Roofing replacement over auto and welding labs  - Quote received ~$144,000​
​ii.​ ​RTU replacement and HVAC zone controls and balancing - will be sending out requests​

​for proposals​

​4.​ ​Other Information:​
​a.​ ​Student built house was moved from WTC to Waverly, MN on July 8​
​b.​ ​Marketing and bid solicitations will begin for the SY26-27 house​
​c.​ ​Student Built House Information Packet​

https://drive.google.com/file/d/19zBBz1E325eFARVGzsQGVMAuOQQLqZXt/view?usp=sharing


 

TO: Governing Board, Wright Technical Center 

FROM: Executive Director Brian Nutter 

DATE: August 4, 2026 

SUBJECT: Request for Unused Vacation Day Redemption and 403(b) Contribution (FY25-26) 

 

Action Requested 

In accordance with the terms of the Executive Director employment contract, I am formally requesting 
Board approval to redeem five (5) unused vacation days accumulated during Fiscal Year 2025–2026. 

Additionally, I request that the monetary value of the five redeemed vacation days be directed as an 
employer-paid contribution into my designated 403(b) retirement savings account. 

Background & Contractual Alignment 

Under the provisions outlined in my current employment contract, the Executive Director is permitted 
to redeem up to five (5) unused vacation days at the conclusion of the year, and have the monetary 
value of those unused days deposited into the Executive Director’s retirement savings account. 
Directing these eligible funds directly into a tax-deferred 403(b) annuity aligns with standard 
administrative benefit options for many superintendents and executive directors. 

Sincerely, 

​
 

Brian Nutter 
Executive Director 



 
Education Identity and Access Management Board Resolution 
 
The Minnesota Department of Education (MDE), Professional Educator Licensing Standards Board (PELSB), 
and Office of Higher Education (OHE) require annual designation of an Identified Official with Authority (IOwA) 
for each local educational agency that uses the Education Identity and Access Management (EDIAM) system. 
The IOwA is responsible for authorizing, reviewing, and recertifying user access for their local educational 
agency in accordance with the State of Minnesota Enterprise Identity and Access Management Standard, which 
states that all user access rights to Minnesota state systems must be reviewed and recertified at least annually. 
The IOwA will authorize user access to State of Minnesota Education secure systems in accordance with the 
user’s assigned job duties, and will revoke that user’s access when it is no longer needed to perform their job 
duties.  
 
Your school board or equivalent governing board must designate an IOwA to authorize user access to State of 
Minnesota Education secure websites for your organization. This EDIAM board resolution must be completed 
and submitted to the Minnesota Department of Education annually, as well as any time there is a change in the 
assignment of the Identified Official with Authority.  
 
It is strongly recommended that only one person at the local educational agency or organization (the 
superintendent or exec. director) is designated as the IOwA. The IOwA will grant the IOwA Proxy role(s).  
 
Designation of the Identified Official with Authority for Education Identity and Access Management  
 
Organization Name: Wright Technical Center  
 
6-Digit or 9-Digit Organization Number (e.g. 1234-01 or 1234-01-000): 0966-51  
 
Superintendent or Exec. Director Name: Brian Nutter 
 
Will act as the IOwA?   X Yes  _____ No  
 
 
 
Board Member Signature:  
 
Name: _______________________________________________________  
 
Date: _______________________________________________________ 
 
 
 
Once the EDIAM Board Resolution is completed, scan and email it to: useraccess.mde@state.mn.us 

mailto:useraccess.mde@state.mn.us






Wright Technical Center 
Employment Recommendation Form 

 

Date: July 30, 2026 

Name of Applicant: Millard (Skip) Haley​ ​ Recommended By: Shaun Karson 

Title of Position: Construction Instructor 

Position Supervised By: Shaun Karson 

 

Position Term Description (part time, full time, year-round, school year, etc)  

1.0 FTE - 2025-2026 School Year 

 

Top Priorities for the Position: 

1.  Construction Careers licensure (Tier 2)  

2.  Prior experience teaching residential construction and construction trades 

3. Experienced in high school career and technical education 

 

Number of Candidates:   1 

Number of Candidates Interviewed:   1 

Interview Team:   Brian Nutter & Shaun Karson  

 

Educational Background of Candidate:  

Bachelors of Science - Business, Architecture, and Geology - University of Minnesota 

   

Employment Background of Candidate:  

Millard “Skip” Haley brings 30+ years of construction and education related experience to this 

position. Skip has taught in various capacities within career and technical education since 2008. 

His most recent roles include Welding and Woodworking (Prior Lake - Savage); Construction and 

Woodworking (Rockford); and Construction and Welding (Minneapolis). In addition to his 20 

years of education experience, Skip has 10+ years of  industry experience prior to beginning his 

teaching career. 

 

Administrative Recommendation:   

I recommend Millard “Skip” Haley for the position of Construction Instructor for Wright Tech. 

He has a strong understanding of teaching construction and other related trades. His enthusiasm 

for providing pathways to industry for his students make him an excellent candidate for the 

construction instructor position. 

 



Salary Scale Placement: (Step 14, Lane 3) 



Summary of Proposed Changes to Support Staff Terms and Conditions of Employment 

●​ Year 1 - 3% increase in hourly rate of pay 
●​ Year 2 - 3.5% increase in hourly rate of pay 
●​ Added language that allows support staff to work a reduced work week (32 hours) 

from June 15 - August 15 --- allowing staff an option for one unpaid day off per week 
in the summer. Use of this option will result in a net savings for the District. 

●​ Sub calling stipend increased from $500 per year to $1000 per year. 
●​ Added language around bereavement -- if an immediate family of a support staff 

member dies, the support staff member will be granted up to two additional days of 
bereavement leave. This will only result in a cost to the District if an immediate family 
dies. 

Two year total package increase: 8.67% 



 

 

Support Staff Terms & Conditions  

2026 - 2027  
&  

2027 - 2028  
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FOREWORD  

This Support Staff Terms & Conditions is provided as a service of the Governing Board and Administration to assist 
District support personnel to develop an understanding and working ability with the policies and procedures used to manage 
the District. The manual should be recognized as the primary and most efficient way for District employees to come to 
understand the Governing Board and Administration’s beliefs and goals and methods of achieving those beliefs and goals.  

This manual is not intended to answer all questions about District policy and procedure. Administrative personnel are available 
to assist you in complying with, and understanding, issues related to specific policies and procedures.  

This manual is part of an on-going service to staff. This manual is not intended to address all policy matters. The policies 
presented here are included due to their importance to support staff. As the District continues to evolve, additional 
information will be periodically provided.  

GOVERNING BOARD AND COOPERATING SCHOOL DISTRICTS  

Annandale ​ Jennifer Mealey ​ ​ ​ ​ ​ Buffalo Bob Sansevere 
Chairperson  

Big Lake​ Amber Sixberry ​ ​ ​ ​ ​ Delano Ryan Schaust 
Vice Chairperson  

STMA ​​ Carol Steffens ​ ​ ​ ​ ​ ​ HLWW Ben Borrell 
Clerk  

Monticello ​ Melissa Curtis ​ ​ ​ ​ ​ ​ Maple Lake Joe Paumen  
Treasurer  

 

MISSION  

The Mission of the Wright Technical Center, Independent School District 966, is “To partner with member school districts and 
industry to prepare students for careers, post-secondary education and lifelong learning.”  
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TERMS AND CONDITIONS  

EMPLOYEE  

​  Full-time:  A “full time support staff” shall be defined as one who works eight (8) hours per day for 12 months.  
​  Part-time:  A “part time support staff shall be defined as one who works less than full time. Such a support staff 
shall enjoy salary, fringe benefits, and seniority prorated based on his/her assignment.  

DUTY DAY  

​  Employee hours of duty will be determined by the building Administrators.  
​  Employees shall receive up to a 30 minute paid lunch period and up to a 15 minute paid break for each 4 hours worked. 
The 30 minute lunch and 15 minute break may not be taken consecutively. During the paid lunch period, the employee 
may be called back to work. If the employee chooses to leave the school property during lunch, they will be required to 
“clock out” and “clock in” upon returning to work. With administrative approval, the employee can choose to work longer 
to make up the time for taking an unpaid lunch.  

​When absent from work on a scheduled workday, contact your supervisor. Leave requests are to be submitted 
electronically. The electronic leave form is available on the district website and shall be submitted in advance to 
the administration for approval or as soon as practicable upon returning from taking sick leave.  

​ In the event that school is officially closed prior to the employee starting time, and the employee is not required to 
report to work by his/her immediate supervisor, he/she will receive no compensation for that day. However, the 
employee may choose to utilize ESST time, of up to 48 hours, to be paid. Should school be officially closed after the 
employee's regular starting time and the employee has reported to work or school is delayed he/she will be 
compensated for his/her regular full day’s work. Employees can choose to take vacation leave rather than a day 
without pay once the ESST time has been used. With pre-approval by his/her immediate supervisor, he/she may 
make up the day or hours that were missed due to school closing.  

​ Per supervisor approval, an employee may elect to work 32 hours per week during the period of June 15th through 
August 15th, with the remaining 8 hours each week taken as “leave without pay”. This reduction in paid hours will 
not affect the employee’s benefits, provided they maintain an average of at least 32 hours worked per week. If the 
employee’s average falls below 32 hours per week, their benefits will be adjusted or prorated accordingly. 

WAGES  
Wages are based upon the grade assigned to each position. Grade assignment is based upon an analysis of the essential 
qualifications and responsibilities of each individual position. Each grade level has been assigned an 8-step wage range. Initial 
placement on a step is made at the discretion of the Director. Staff with an hourly rate of pay higher than Step 8 in the Support 
Wages Appendix will receive the same percentage increase in their hourly rate as defined by the percentage increase to each cell in 
the Support Wages Appendix. For the 2026-2027 year this will be a 3% increase, and for the 2027-2028 year this will be a 3.5% 
increase. 

Overtime will be allowed with advance permission from the employee’s immediate supervisor in addition to the base salary. 
Overtime will be at time and a half when exceeding 40 hours per work week, excluding holiday or vacation pay.  

Employees may choose to receive overtime pay through monetary or compensation time each pay period. If the employee doesn’t 
indicate that compensation time is preferred, overtime will be paid. Compensation time needs to be used by June 30 and is not 
carried over.  

A annual stipend of $500.00 $1,000 will be paid to staff assigned to do sub calling, paid $250 quarterly.   

The Governing Board, at its discretion and based upon satisfactory performance, authorizes step advancement on the schedule. For 
this two-year period, step advancement has been authorized effective July 1, 2026. The 2026-27 and 2027-28 schedules are 
included as Appendix A and B.  

4 



 

 
CAREER INCREMENT  
 
A career increment will be paid in addition to the hourly wage, for all support staff employed by the District who qualify as 
described below. For purposes of this section, a year is defined as a full-time equivalent (FTE) year. The calculation of FTE shall 
include part-time employment with the District. The employment anniversary date will be used to determine when an employee 
becomes eligible for a career increment. The Career Increment is only paid on the anniversary year, not each year thereafter.  

 

Years  % of increment for 2026-2028 

10  3 

15  4 

20  5 

 
 
HEALTH INSURANCE  
 
The Governing Board will contribute up to the sum of $10,600 for 2024-25 and $10,600 for 2025-26 toward the annual premium 
for health and hospitalization coverage for all eligible support staff employed by the School District who qualify for and are 
enrolled in the District’s health and hospitalization plan. Eligible part-time employees who are eligible shall receive be entitled to a 
prorated contribution toward the cost of  health insurance based on their regularly scheduled hours. Any premium costs exceeding 
the District’s contribution shall be the responsibility of the employee and paid through payroll deduction. additional cost of the 
premium shall be borne by the employee and paid by payroll deduction. Employees who have met the age and service 
requirements necessary to receive an annuity from PERA may elect to continue their health and hospitalization coverage. will be 
provided with the opportunity to elect to continue their health and hospitalization coverage. Eligibility for this program shall 
terminate when the eligible support staff member becomes eligible for Medicare coverage.  
 
HEALTH SAVING ACCOUNT  
 
The School District will offer an optional High Deductible Health Plan with a Health Savings Account (HSA). Employees who 
elect to enroll participate in the high deductible plan will receive the following annual School District contributions to their the 
School District will make the following yearly contributions to the individual’s HSA account:  

-​ $400 per year for employees enrolled in who select single coverage  
-​ $800 per year for employees enrolled in who select family coverage  

 
The school district will pay all administrative fees associated with the Health Savings Account. plan.  
 
WORKER’S COMPENSATION/LTD INSURANCE 
  
The Governing Board will pay the premium for income protection disability insurance for each eligible support staff member.  
 
LIFE INSURANCE 
  
The Governing Board will pay the premium for a $50,000 term policy for each eligible full time support staff member. The 
Governing Board shall select the company and enter into one agreement with that company for all policies.  
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DENTAL INSURANCE 
  
The School District shall contribute up to the sum of $590 for 2024-25 and $590 for 2025-26 toward the annual premium cost for 
dental coverage for all eligible support staff who qualify for employed by the School District who qualify for and are enrolled in 
the School District’s dental plan. Eligible part-time employees who are eligible shall receive be entitled to a prorated contribution 
toward the cost of dental insurance based on their regularly scheduled hours. Any additional premium costs exceeding the School 
District’s contribution shall be the responsibility of the employee and paid through payroll deduction. of the premium shall be 
borne by the employees and paid by payroll deduction.  

 
LEAVE OF ABSENCE SICK, VACATION, PERSONAL, BEREAVEMENT, EMERGENCY & 
COMPENSATION LEAVE  
 
All full-time support staff newly employed by the District will be credited with the following upon completion of their first day of 
employment. Part-time employees shall earn a prorated amount.  
 
SICK LEAVE:  
12-month staff shall earn sick leave at a rate of thirteen (13) days per year to be used as sick, bereavement, or emergency leave. 
Less than 12-month staff shall receive a prorated amount.  
 
The Governing Board shall provide sick leave with pay, allow at the discretion of the Director or their designee, sick leave with 
pay for the illness or injury of the staff member or an eligible family member, including a minor child, adult child, spouse, sibling, 
parent, mother-in-law, father-in-law, grandchild, grandparent or stepparent. Sick leave shall also be available when a support staff 
or an eligible family member, as defined above, allowed for the support staff or a relative (as listed above) requires time to provide 
or receive assistance because of due to sexual assault, domestic abuse or stalking.  
 
If an employee is absent for due to personal illness in excess of for more than three consecutive days, the District may require 
certification of  that the illness be certified by a physician and documentation indicating  the employee is able to return to work. 
permission given by the physician for the employee to return to work.  

-​ Unused portions of sick, bereavement, personal, and emergency leave may accumulate up to a maximum of 130 days. 
Support staff who have completed 10 years of service in the District are eligible to accumulate 131 days of leave. Support 
staff who have completed 15 years of service in the District are eligible to accumulate 132 days of leave.  

-​ Additional provisions related to Earned Safe and Sick Time (ESST) shall be administered in accordance with M. S. § 
181.9447.  
 

VACATION LEAVE:  
Eligible support staff will accrue vacation leave as follows. Vacation leave is available to 12 month employees only.  

-​ First year: Accrued at a rate .4167 per month (5 days per year)  
-​ Years 2-6: Accrued at a rate of .83 days per month (10 days per year)  
-​ Years 7-11: Accrued at a rate of 1.25 days per month (15 days per year)  
-​ Years 12 and thereafter: Accrued at a rate of 1.67 days per month (20 days per year)  

 
The employee’s anniversary date will be used to determine when an employee becomes eligibility for annual vacation accrual 
increases as outlined above. Unused vacation leave may accumulate up to an amount equal to the individual staff member’s 
employee’s annual maximum number of vacation accrual. Vacation days accumulated in excess of the annual maximum shall be 
forfeited lost.  
 
Upon termination of employment, a support staff member shall receive severance pay equal to the employee’s unused vacation 
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leave multiplied by the employee’s current daily rate of pay. the amount obtained by multiplying unused vacation leave days times 
the current daily salary.  
 
PERSONAL LEAVE:  
Personal leave with pay may be used for any purpose upon request approval of the Director or their designee for matters of an 
unusual nature that cannot be addressed during weekends, after regular work hours school, or scheduled vacation periods. Personal 
leave shall be earned at 1 day per year, with an accumulated maximum of (3) days. Any balance exceeding the maximum 
accumulation shall be transferred to the employee’s sick leave balance. with the balance over that to be added to the sick leave 
total. Less than 12-month staff shall receive a prorated amount.  

Upon Beginning with the employee’s eighteenth (18) year of employment with the District, and each year thereafter onward, 
employees will earn one (1) additional day of personal leave per year.  
 
BEREAVEMENT LEAVE:  
Support staff shall receive up to two (2) additional days of paid bereavement leave for each death of an immediate family member. 
For purposes of this paragraph, immediate family member is defined as: spouse, children/step-children, parents, and spouse’s 
parents.  Additional bereavement leave may be taken using available ESST or sick leave, subject to approval by the Director or 
designee. Will be granted to the support staff member at the discretion of the Director or designee and will be deducted from sick 
leave. 
 
EMERGENCY LEAVE:  
May be granted at the discretion of the Director or their designee. Emergency leave will be deducted from available sick leave.  
 
COMPENSATION LEAVE:  
Will be recorded as non-accumulative leave granted in lieu of monetary compensation for additional duties worked in excess of 
forty (40) hours during a workweek. when exceeding 40 hours per work week.  
 
Compensation leave may be used by the employee strictly for personal reasons only.  
 
Additional duties may include, but are not limited to:  

-​ Parent Teacher Conferences 
-​ Open Houses  
-​ Recording Governing Board meeting minutes  
-​ Substitute Calling  
-​ Custodial Duties  
-​ Other assigned duties of designated support staff  

 
Compensation time must be pre-approved in advance and will be recorded in the payroll office.  
 
Time worked in excess of forty (40) hours in a workweek shall be compensated at a rate of one and one-half (1 ½) times the 
employee’s regular rate of pay, excluding hours compensated through holiday or vacation pay.and a half will be recognized when 
exceeding 40hrs. per work week, excluding holiday or vacation pay.  
 
A staff member who is summoned to report for jury duty and subsequently serves on jury duty will be granted the time specified 
required by the court to fulfill this obligation discharge this duty without salary deduction or loss of sick, bereavement, personal, 
or emergency leave. Any compensation received for jury duty shall be remitted to the District.  
 
SICK DAYS BUY BACK 
 
Unused sick leave days accumulated in excess of 130 days shall be eligible for the District’s sick leave buy-back program.  
Accumulated sick days shall be purchased by the District according to the following schedule:  
 
2 days of unused sick leave = Equivalent to (1) day of teacher substitute pay 
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8 days of unused sick leave = Equivalent to (2) days of teacher substitute pay  
12 days of unused sick leave = Equivalent to (3) days of teacher substitute pay  
 
Employees must have an established 403(b) plan, or establish a 403(b) plan, to participate in the sick leave buy-back program.. 
Payment for eligible unused sick leave will be deposited annually into the employee’s 403(b) plan. Sick day buy-back payments 
are in addition to the District’s matching contribution.  
 
SICK LEAVE BANK 
 
The purpose of the Sick Leave Bank is to provide additional sick leave to employees who have exhausted their vacation, personal 
and sick leave and have a catastrophic accident, injury, or serious recurring illness of the employee or family members 
necessitating an extended absence.  
 
ELIGIBILITY:  

-​ Employees will have exhausted all paid leave accrual.  
-​ Employees must provide written verification by an attending physician and submit a written application requesting sick 

leave days.  
-​ Leave to care for relatives and children with a medical emergency will follow the eligibility and limitations of Minnesota 

Statutes Chapter 181.  
-​ Employees who are collecting benefits from long-term disability or workers compensation will not be eligible to access 

the Sick Leave Bank. Upon a determination of eligibility for PERA disability benefits, Sick Leave Pool benefits will 
cease. A employee initially denied LTD or workers compensation who ultimately collects benefits will be responsible to 
cooperate in the repayment of the sick leave bank to the extent permissible.  

-​ Employees who are working less than full-time shall be eligible for benefits only for the pro-rata portion of the school day 
for which they are employed. To those members who have exhausted their sick leave and have a “medical emergency,” 
defined as “a medical condition of the employee or family member of the employee that will require the prolonged 
absence of the employee from duty and will result in a substantial loss of income to the employee because the employee 
will have exhausted all paid leave otherwise available.”  
 

MEMBERSHIP:  
Participation in the sick leave bank will be determined as follows: 

-​ In order to establish the sick leave bank, each employee may voluntarily donate 1-3 days of sick leave per year.  
-​ Probationary employees are not required to donate.  
-​ Any non-probationary employee will contribute at least 1 day in order to participate.  
-​ Staff may use up to 30 days from the sick leave bank per incident.  
-​ An applicant shall be required to apply for FMLA leave in conjunction with any application for using the sick leave 

bank. Sick leave bank will run concurrently with any applicable FMLA leave.  
 

ADMINISTRATION:  
The sick leave bank will be administered in the following ways:  

-​ An employee must apply for benefits under the sick leave bank by completing the correct application form.  
-​ The sick bank committee, composed of one administrator, HR director, and 3 contributing members will review 

applications for processing and approval by simple majority. All applications shall be reviewed within 5 business 
days. Applicants shall be notified upon committee determination.  

-​ When the sick leave bank falls below 50 days, staff will be notified and a request to donate additional days to the 
sick bank shall be sent to staff.  

-​ Employees that wish to contribute to the sick leave bank must do so at the beginning of the school year and/or 
upon request. (See above)  

-​ Employees that have accumulated the maximum amount of professional leave and choose to contribute must do so 
at the beginning of the year prior to receiving the professional leave buy back. f. The accrued sick leave days are 
not limited to the current contract. The accumulation will continue until at which time the language in the contract 
is modified.  

8 



 
 
 
PAID HOLIDAYS  
 
Support staff shall receive the following paid holidays: 

 
-​ Labor Day 
-​ Thanksgiving Day 
-​ Day after Thanksgiving Day 
-​ Christmas Day 
-​ New Year’s Day 

-​ President’s Day* 
-​ Memorial Day 
-​ Juneteenth (June 19)* 
-​ Independence Day (July 4)* 

*Available to twelve (12) month support staff only. 
 
In addition, twelve (12) month support staff shall receive three (3) floating holidays, and nine (9) month (182- day) support staff 
shall receive one (1) floating holiday. Floating holidays shall be by the employee’s immediate supervisor.  
working a twelve (12) month schedule shall receive the following nine (9) paid holidays, plus three (3) floating holidays for 
2026-27 & 2027-28 school years. Floating holidays shall be approved at the discretion of the employee’s immediate supervisor. to 
be approved at the discretion of the Director; Labor Day, Thanksgiving Day, the day after Thanksgiving Day, Christmas Day, New 
Years Day, President’s Day, Memorial Day, Juneteenth (June 19) and July 4th. Floating holidays do not carry over and must be 
used prior to June 30th of each year. Floating holidays are at the discretion of his/her immediate supervisor.  
Support staff working a nine (9) month, 182 day, schedule shall receive the following seven (7) paid holidays, plus one (1) floating 
holiday for 2024-25 & 2025-26, to be selected at the discretion of the Director; Labor Day, Thanksgiving Day, the day after 
Thanksgiving Day, Christmas Day, New Years Day, President’s Day and Memorial Day. Floating holidays do not carry over and 
must be used prior to June 30th of each year. Floating holidays are at the discretion of his/her immediate supervisor.  
403(B) ANNUITY MATCHING CONTRIBUTION PLAN  
 
Eligibility:  
All support staff shall be eligible for a District contribution to a state-approved 403b matching contribution plan in accordance 
with MS§ 356.24, as amended, provided that:  

-​ An employee has worked for the District for two (2) years.  
-​ The employee has authorized at least a matching contribution to an approved 403b annuity matching contribution plan, to 

be paid by payroll deduction, with equal contributions each pay period.  
-​ The District will provide an enrollment form to each employee who becomes eligible for a District matching contribution. 

The employee shall notify the District in writing no later than 15 days after receipt of the District enrollment form of 
his/her intention to initiate participation in the 403b annuity matching plan and the amount of his/her contribution. Such 
participation shall continue year to year at the specified amount unless the employee notifies the District to the contrary in 
writing. Modifications to an individual’s contribution must be submitted to the District by August 1st for an August 31st

 

implementation or by February 1st for a February 28th implementation.  
 

District Match Contribution:  
The District will make a matching contribution for an eligible full-time employee towards an approved matching annuity plan 
subject to the requirements of MS § 356.24 in an amount not to exceed the following:  
 
Years of Service ​ ​ ​ ​ ​ ​ ​ Maximum Board Matching Contribution  
Second through 5th year ​ ​ ​ ​ ​ ​ ​ ​ $800  
6th through 9th year ​ ​ ​ ​ ​ ​ ​ ​ ​ $1,000  
10th through 15th year ​ ​ ​ ​ ​ ​ ​ ​ ​ $1,250  
Lifetime Maximum District 403(b) Contribution Cap ​ ​ ​ ​ ​ $19,000  
 
Part-time eligible employees shall be entitled to a prorated contribution toward an approved 403(b) matching annuity plan.  
 
Compliance:  
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Employee contributions may be contributed to any product in accordance with district policy. All product providers must provide 
MAC calculations, if requested, by employee or employer.  
 
RETIREE HEALTH INSURANCE  
 
Eligible support staff who have at least 14 + years of service in this District, are 55 years of age or older, and have retired shall be 
eligible to remain in the District’s group health and hospitalization plan. The Governing Board shall contribute 50% of the 
premium cost of the agreed upon single health and hospitalization coverage amount which currently is $5,300. Part-time 
employees who are eligible shall be entitled to the prorated contribution toward health insurance coverage. Eligibility for this 
program shall terminate when the eligible support staff member becomes eligible for Medicare coverage.  
 
PART-TIME INSURANCE BENEFITS 
  
Part-time eligible employees shall be entitled to a prorated contribution toward health and dental insurance.  
 
 
MILEAGE REIMBURSEMENT  
 
Annual rate established by the IRS.  
 
PROBATION UPON CHANGE OF CLASSIFICATION 
  
Employees promoted or transferred to a different classification shall serve a ninety (90) day probationary period in the 
classification. During this probationary period, the District may revert the employee to the previous position; likewise the 
employee may elect to return to such previous position. In the event that the previous position is not open, the employee shall be 
placed in a position as similar in class and shift as may be available. In no case will an employee returning/reverting to a former 
position be denied continuing employment. This may require the layoff of a less senior employee.  
 
SENIORITY  
 
Any employee who has received a reduction in hours or "layoff" shall have the right to bump the least senior employee, provided 
the senior employee has the qualifications deemed necessary to satisfactorily perform the duties and responsibilities of the 
position.  
 
EMPLOYEES WITH MULTIPLE CLASSIFICATIONS  
 
Full time employees assigned to work in more than one support staff position will be paid the average of the two highest support 
staff wages assigned from Appendix A & B.  
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APPENDIX A  
SUPPORT WAGES FOR 2026-2027 

 

TITLE  GRADE  STEP 1  STEP 2  STEP 3  STEP 4  STEP 5  STEP 6  STEP 7  STEP 8 

LEAD MAINTENANCE/CUSTODIAN  11  $20.89  $21.30  $21.72  $22.15  $22.59  $23.06  $23.51  $23.98 

MARSS/ADMINISTRATION  10  $19.66  $20.05  $20.45  $20.88  $21.29  $21.71  $22.14  $22.57 

MAINTENANCE/CUSTODIAN II  10  $18.71  $19.08  $19.46  $19.87  $20.26  $20.67  $21.08  $21.49 

ADMIN DISTRICT OFFICE  9  $19.48  $19.87  $20.25 $20.66 $21.09 $21.51 $21.93 $22.37 

MAINTENANCE/CUSTODIAN I  9  $19.48  $19.87  $20.25 $20.66 $21.09 $21.51 $21.93 $22.37 

FINANCE ASSISTANT  8  $17.70  $18.04 $18.40 $18.79 $19.16 $19.54 $19.93 $20.32 

TECH TUTOR/CLASSROOM AIDE II  8  $17.70  $18.04 $18.40 $18.79 $19.16 $19.54 $19.93 $20.32 

ATTENDANCE CLERK/RECEPT.  7  $15.30  $15.62  $15.94  $16.25  $16.58  $16.89  $17.23  $17.58 

TECH TUTOR/CLASSROOM AIDE I  7  $15.30  $15.62  $15.94  $16.25  $16.58  $16.89  $17.23  $17.58 

 
APPENDIX B  

SUPPORT WAGES FOR 20257-20268 
 

TITLE  GRADE  STEP 1  STEP 2  STEP 3  STEP 4  STEP 5  STEP 6  STEP 7  STEP 8 

LEAD MAINTENANCE/CUSTODIAN  11  $21.62  $22.05 $22.48 $22.93 $23.38 $23.87 $24.34 $24.82 

MARSS/ADMINISTRATION  10  $20.35  $20.75 $21.16 $21.61 $22.04  $22.47 $22.92 $23.37 

MAINTENANCE/CUSTODIAN II  10  $19.09  $19.46  $19.85  $20.27  $20.67  $21.08  $21.50  $21.92 

ADMIN DISTRICT OFFICE  9  $20.16  $20.56 $20.96 $21.39 $21.82 $22.26 $22.69 $23.15 

MAINTENANCE/CUSTODIAN I  9  $20.16  $20.56 $20.96 $21.39 $21.82 $22.26 $22.69 $23.15 

FINANCE ASSISTANT  8  $18.31  $18.67 $19.04 $19.44  $19.83 $20.23 $20.63 $21.03 

TECH TUTOR/CLASSROOM AIDE II  8  $18.31  $18.67 $19.04 $19.44  $19.83 $20.23 $20.63 $21.03 

ATTENDANCE CLERK/RECEPT.  7  $15.61  $15.93  $16.26  $16.57  $16.91  $17.23  $17.58  $17.93 

TECH TUTOR/CLASSROOM AIDE I  7  $15.61  $15.93  $16.26  $16.57  $16.91  $17.23  $17.58  $17.93 
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